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1.  GETTING STARTED  

1- 1.  Logging On to Meet Manager  

CLICK Meet Manager Icon from the Desktop or Program Menu. 

SELECT Admin, Single User.  Click OK to reach the Main Menu. 
If  networked computers are being used, the Meet Director will tell you how to log on.  

CLICK No if asked ñAutomatic Update Checkò and/or ñAutomatic Backup Reminder.ò 

 

 

 

Click ñNoò when you see either of these messages. 
 

The opening screen with the Main Menu will be displayed. 
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1- 2.  Overview of Main Menu  

 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

  

Create, edit, & 

organize events  

Add, move, or 

scratch swimmers 

Add, edit 
remove teams 

in meet 

Scratch & 
seed events 

Create, edit, & 

organize relays  

OPENS 
RUN SCREEN 

Top bar displays path & name of meet database 
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1- 3.  Loading Meet Database  

In most cases, the database for the meet, on which you will be working, will already be open.  

The meet database file name and path are shown in the top -most bar of the Main Menu. 

In this example, the database file name is ñPVSTraining.mdb,ò and it is located in the ñCò drive in a folder 
titled ñswmeets3.ò 

 

1- 3- a.  From Computer  

If the meet in the to p bar is not the meet you want,  do one of the following.  

EITHER  
CLICK File from the Main Menu. 

SELECT meet from file list displayed 
below ñExitò as shown below. 

OR 
CLICK Open/New.  Browse for the meet, probably in 

c:\swmeets3.  
CLICK TO HIGHLIGHT Meet name. 

CLICK Open. 

  
 

1- 3- b.  From Flash Drive  

Sometimes, a meet will have been set up on a computer different from th e one on which the meet is run.  
If you are working the first session of a meet, you may be asked to load the meet from a flash  drive. 

WARNING  

Before you do this, ask the Meet Director 

CLICK File, then Restore from the Main Menu. 

CLICK Restore Method. 
CLICK The fourth radio button ñUnzip, copy 

database to selected folder, and 

open this new databaseò. 
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CLICK OK 

Navigate to the flash drive and folder 
containing the backup file. 

The backup filename will start with 

ñSwmm3Bkup.ò 

Make sure you select the latest backup file.  

In this example, there are 2 backup files.  
ñSwmm3BkupPVSTraining-02.zipò is the 

latest as denoted ñ02ò in the filename 
indicates. 

Also check the date and time that the file 

was modified. 

 

SELECT Location of the folder where the 
meet database should be stored. 

In this example, the folder is on the ñCò drive 
and in the swmeet3 folder.  

 
CLICK OK when prompted to do so. 
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1- 4.  Selecting Printer  

Meet Manager assumes that you want to use the default Windows print er.  If you need to change 

printers, follow the instructions below  

CLICK  

in bottom left corner of 

computer. 

CLICK TO HIGHLIGHT 

ñDevices and 

Printers.ò 

RIGHT CLICK printer to be used at meet.  

CLICK TO HIGHLIGHT ñSet as default 
printer,ò in this example, Dell1230. 

CLICK | to save. 

 
 

1- 5.  Setting Report Preferences  

A Report is anything that is printed.  Examples of reports with which you are probably familiar include 
Psych Sheets, Meet Programs, Timelines, and Lane/Timer Sheets. 

CLICK Set-up from the Main Menu. 

CLICK TO HIGHLIGHT Report Preferences. 

 

Recommended ñPrinter Optionsò are shown 
here. 
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1- 6.  Timing System  Connection 

1- 6- a.  Timing System  Selection  

CLICK Set-up from the Main Menu. 

SELECT Timing Console Interface. 

SELECT Timing System being used at facility.  Check with 

TIMING SYSTEM Operator if unsure. 

CLICK OK. 

CLICK Close to return to the Main Menu. 

 

1- 6- b.  COM Port  Detection  

CLICK Windows logo in bottom left corner  to display Start Menu. 

CLICK Control Panel on the right -hand portion of the Start Menu . 

CLICK Device Manager. 

CLICK w located left of ñPorts (COM & LPT)ò to see the list of ports.  The 

triangle will turn black and tilt.  

Write down number next to the serial port  name.  The computer in this example 

has a Keyspan Serial Port on COM 3. 

If more tha n one Serial Port is listed, record all numbers. 

 

1- 6- c.  Timing System - Computer Connection  

Connection to a Colorado Timing Systems 6 is illustrated below. 

CLICK Run from the Main Menu. 

CLICK Interfaces. 

CLICK Timer (CTS6) from the pop -up menu.  

CLICK Open Serial/Close Port for CTS6. 

 
TYPE Com Port Number in the box to the right of ñSerial 

Com Port for CTS6 Timer (0-16.).ò 

CLICK OK. 

Screen should say ñCommunications Passed.ò  If it doesnôt, 
1. Make sure everything is plugged in securely & repeat, 

and/or;  

2. Try a different number in the Com Port box.  

CLICK OK to return to Run screen. 

 
Consistent with COM port detection, ñ3ò 
is inserted above. 

1- 6- d.  Download Events to Timing System .  

CLICK TO HIGHLIGHT Current Session in Run Screen. 

CLICK Interfaces. 

CLICK Timer (CTS6). 

SELECT Download Events.   

Screen highlights where MM thinks you should 
download the meet.  In most cases, select 8.  

Check with Timing System operator if unsure.  

CLICK OK. 
Messages flash.  Screen clears and automatically 

returns to the Run screen.  
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2.  DECK AND LATE  ENTRIES  
A ñDeck Entryò or a ñLate Entryò occurs when a swimmer entered into the meet and/or into events after 
the meet has been seeded and the program has been printed.  Since each Meet Director is responsible 

for policies regarding deck entries, it is recommended that Hy-tek operators not only read the meet 
announcement, but also check to see if the deck-entry policy has changed between posting of the meet 

announcement and the day of the meet.  

Depending the types and size of the meet, a swimmer may deck enter events that have been seeded 
(i.e., swimmersô heat and lane assignments are in the printed program) and/or those requiring ñpositive 

check-inò (often events 200 yards/meters or longer).  

In order to deck -enter, a swimmer must present his/he r USA Swimming ID card and pay a fee. 

Use a Meet Entry Card to enter information about deck entrants. You must have a separate card for each 
event that a swimmer enters.  Often, boys' cards are blue; girls' cards are pink.  

 
 
DO NOT DECK-ENTER ANY SWIMMER UNLESS YOU HAVE A DECK-ENTRY CARD OR WRITTEN 

AUTHORIZATION FROM THE MEET DIRECTOR.  IF A COACH OR A PARENT ASKS YOU TO 
DECK-ENTER A SWIMMER, REFER HIM/HER TO THE MEET DIRECTOR. 
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2- 1.  Add Swimmer 

CLICK Athletes from either the Main Menu shown below. 

 

OR the Run screen shown below. 

 

CHECK if the swimmer is already in the meet.  Where names appear to be similar, check birthday, age, 
USA-Swimming number to make sure that you donôt enter a swimmer twice. 

 

CLICK Add from the top left corner of the A thletes screen to reach the screen shown below. 

 
  

8 here to return to Main Menu.  

List of events that highlighted 
swimmer is eligible to swim; 
highlighted events are those in 

which the swimmer is entered.  

List of swimmers 
entered in this meet  

8 a letter move alphabetically  
within the athletes list.  
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Our new swimmer is Minerva Slughorn, but everyone calls her Minnie.  She has decided to swim on the 

last day of our meet.  

TYPE Last Name, First Name, 

Middle Initial (M), Pref 

Name (Optional), and Birth 
date.  

After entering the birth date, Meet 
Manager will generate the USA 

Swimming ID in the ñReg #ò box, 
and ask you to confirm.  

CLICK YES to confirm. 

 

The USA Swimming ID is important because it ensures that a swimmerôs times are transferred correctly 
from each meet to club databases and to USA Swimmingôs national (SWIMS) database.  These databases 

provide proofs of time often needed to gain entry to meets with cuts, such as PVS Championships, 
Sectionals and national-level meets. 

Type M or F for Gender.  Select Team from menu.  Minnie is ñUnattachedò as shown below. 

When Gender is selected, Meet Manager lists the events that Minnie, age 14, is eligible to swim.  

 

CLICK OK then Cancel at the bottom of the screen to return to the Athletes screen.  The swimmer  you 

just entered will be highlighted at the top of the screen.  The bottom of the screen will display 
the events for which the highlighted swimmer is eligible. When you return to the Athletes screen, 

the swimmerô name will be highlighted. 
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To make changes to an athleteôs information, 

CLICK Edit in the Athleteôs Menu. 

EDIT Confirm changes if youôve edited information pertaining to the USA-Swimming ID. 

CLICK OK to return to the Athletes menu .  Record swimmerôs name on meet roster if asked. 

2- 2.  Enter Swimmer Into Events 

CLICK TO HIGHLIGHT Name of swimmer on which you want to work . 

To enter an athlete into an event,  
CLICK box to the right of the ñEligible Eventsò column.  The event will be highlighted in yellow.  

To enter swimmer ôs time,  
TYPE time in ñEntry Timeò column without colon s or periods or ñNTò for No Time. 

To enter a swimmer us ing a heat and lane assignment,  
TYPE heat/lane in ñHeat/Laneò column.  e.g., 1/2 for Heat 1/Lane 2.  

To edit times or heat/lane assign ments,  
TYPE OVER existing text.  

To scratch an athl ete from an event,  
CLICK SCR in the ñSCRò column.  Confirm your selection. 

To remove an athlete from an event,  
CLICK box to the right of the ñEligible Eventsò column.  Confirm your selection. 

WARNING  Do not use this feature to remove  a swimmer unless added  by mistake or were 

instructed to do so by the meet director.   Instead, ñscratchò the swimmer. 

The screen below shows all the events in which Minnie is eligible to swim.  The ñDoneò events were 

swum on prior days.  Minnie wants to enter the 100 Fly and the  400 IM. 

Event 69, 100 FlyðSince the 100 Fly was seeded before the meet began, enter only 

the heat and lane assignment from the deck entry card.  

Event 77, 400 IMðThe 400 IM, a positive check-in event, was not seeded before 

the meet began.  It will be seeded everyone checks in as the next section describes.  

Minnieôs seed time on her deck entry card is 5:05.12. 

 

8 here to close ñAthletesò screen. 

8 here to scratch swimmer from event.  

Type heat and lane assignment here. 

8 here to enter or remove swimmer from event.  

Athlete on which you are working  

8 here to limit the events list to the 
session in which you are working. 

Type entry time without periods or commas or NT here.  

8 here to add or edit athlete information.  
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ñDoneò Completed event in non-scored meet.  In scored meets, ñDoneò will say ñScored.ò 

ñSeededò Event that has been seeded but not swum. 
ñUò Event for which entries have been received, but has not been seeded.  

CLICK T to return to the Main Menu or the Run screen.  

Tips  
1. The bar separating the athleteôs list from the entries can be sized. 
2. The athletes list can be filtered by gender, teams, or age ranges. The filter bar at the top of the 

screen contains these filter options. 
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3.  POSITIVE CHECK - IN EVENTS  
Positive Check-In Events are not seeded ahead of time.  At the meet, each swimmer must confirm that 
he/she will swim by initialing the check-in sheet.  Closing times for positive check-in events are in the 

meet announcement and often written on the check -in sheet itself. 

3- 1.  Review Check- In Sheet .  

Before scratching swimmers from positive check-in events, retrieve the Check-In sheet.  Athletes confirm 
that they want to swim by writing  their initials on the line to the  left of their names; those who donôt wish 

to swim, leave the space next to their names blank (Duck). 

There are many variations of this system as shown below.  Some swimmers write ñScrò (Meyer and Tong) 

next to, or cross out, their names.  Others indicate intent to swim by placing check marks (Callahan) or 

an ñXò (Kincaid) next to their names.  Yet others  (Mannion) are checked-in with their coachôs initials. 

A swimmer may also be deck-seeded into a positive check-in event as done with Minnie Slughorn on th e 

previous page.  Write names of deck entries on check-in sheet. 

PVS Training ï 1/23/2010 to 1/24/2010 

Check-in Report 
Session 6  Sunday 13 & Over - Day of Meet: 2 - Starts at 03:00 PM 

13 & Over Event List - Women 

Event 77 Girls 13&O 400 IM Finals - 16 Entries 

77  Name Age  Team 

BR  Burke, Becky R 14  PM-PV 

V  Callahan, Bridget K 15  RMSC-PV 

MD  Dooley, Maddy J 13  PM-PV 

 
 Duck, Daisy 15  UNAT-PV 

KG  Guerrero, Kelly J 13  PM-PV 

ñ  Kincaid, Stephanie A 15  RMSC-PV 

YL  Levy, Yaly 15  RMSC-PV 

LPR   Mannion, Mariela A 16  PM-PV 

Scr   Meyer, Charlotte R 15  RMSC-PV 

EP  Pepper, Elizabeth 16  RMSC-PV 

SR  Ridge, Shannon N 15  RMSC-PV 
 

 Ross, Katie B 14  RMSC-PV 

MS  Szymczak, Michelle L 17  RMSC-PV 

Scr   Tong, Reia D 16  RMSC-PV 

MV  Vaughan, Maggie M 16  RMSC-PV 

HV  Vistica, Hannah R 18  RMSC-PV 
 

 Wilson, Amina C 16  RMSC-PV 

DECK 
 

SLUGHORN, MININIE 

 

 
 

 

Use a highlighter to identify the swimmers to be scratched from the event.  If you have any questions 

about whether a swimmer should be scratched, check with the referee.  

Tip  

Write the number of scratches on the check-in sheet to help verify the scratches later. 

 
  

CLOSES 3:30 pm  CLOSES 3:30 pm  

5 scratches  
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3- 2.  Scratch Swimmers .  

CLICK Seeding from Main Menu or the Run screen to reach ñSeeding the Meet.ò 

CLICK Session on which you 

want to wo rk fr om the 
ñSession Listò box.  In 

this example, Session 
6 is selected as shown 

in dark blue highlight.  

CLICK Checkbox to the left of 
the event from which 

you want to scratch 
swimmers.  A check 

mark will appear in 

the box and the event 
will be highlighted in 

yellow.  Swimmers can 
be scratched from 

only one event at a 
time. 

 

CLICK Scratch Pad to reach an alphabetical listing of athletes. 

CLICK checkbox in the column 
titled SCR beside the 

name of each swimmer 
whom you want to 

scratch.  A check mark 
will appear in the box, 

and the swimmersô 

names will be 
highlighted in yellow.  If 

you make a mistake, 
uncheck the box. 

VERIFY by comparing swimmer 

names and the number 
of scratches on the 

Scratch Pad with 
swimmer names and the 

number of scratches on 
the Check-in Sheet 

CLICK Save to save scratches 

and return to the 
ñSeeding the Meetò 

screen. 

 

 

 

 

  

Tallies number of scratches; compare 

with check-in sheet before saving. 
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3- 3.  Seed Event (s).  

CLICK ñSeedingò from Main Menu or Run screen to reach ñSeeding the Meetò if not already in that 

screen. 

CLICK TO HIGHLIGHT session, 
in this example, Session 

6. 

CLICK Checkbox to the left of 

event(s) to be seeded, in 

this example, Event 77.  
A check mark will appear 

in the box.  Event(s) will 
be highlighted in yellow.  

CLICK ñStart Seeding.ò 

 
 

WARNING  
DO NOT click ñSelect Allò in the top bar.  Make sure that only event(s) that for which you have made 
changes are selected for seeding before clicking ñStart Seedingò in the top bar.   

If the positive check -in event for which you have made changes is marked ñSeeded,ò it must be reseeded 
to account for the additi ons and subtractions made when deleting swimmers who scratched from the 
event and adding deck-entered swimmers. 

 

During the seeding process, a 

message noting progress of the 

seeding will appear in dark red at 
the bottom of the screen.  

CLICK OK when you see the 
ñSeeding completed!ò 

box. 

 
Event (in this example, Event 77)  
just seeded in now highlighted in 

blue, and its ñStatusò has 
changed to ñSeeded.ò 

 
 
CLICK T to return to the Main Menu or the Run screen.  
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3- 4.  Print Heat Sheet  (Meet Program)  

CLICK Reports from the Main Menu, Run screen, or Seeding the Meet screen. 

CLICK Meet Program. 

CLICK Session containing the 
events you want to 

print.  

CLICK checkbox next to events 

for which you want to 

print heat sheets or 
Select All to print heat 

sheets for all the events 
on the list.  

CLICK ñColumns/Formatò tab. 

CLICK ñIgnore Psychò in the 
ñFormatò column. 

CLICK other desired 
formatting deta ils, such 

as number of columns. 
Recommend clicking 

ñDate and Time.ò 

 

 
CLICK ñInclude in Meet 

Programò tab. 

CLICK Empty Lanes. 

CLICK checkboxes for the 

features you want the 
printout to include, 

such as records, time 
standards, etc. 

 

CLICK Create Report to preview heat sheet. 

CLICK printer icon in top left corner.  

SELECT Printer, if not done so  earlier. 

 

TYPE number of copies.  Ask Meet 

Director number needed. 

CLICK ñPrint.ò 

CLICK T to Close and return to 

previous screen.  
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3- 5.  Print Lane/Timer Sheets  

CLICK Reports from Main Menu, Run screen, or Seeding the Meet screen. 

CLICK Lane/Timer Sheets. 

CLICK Session containing the events you 
want to print.  

CLICK checkbox next to events for which 
you want to print lane/timer sheets 

or Select All to print lane/timer 

sheets for all the events on the list.  

In the ñFormatò column,  

CLICK 2 events per page. 

Leave ñParametersò column as shown here. 

 

In the ñSort byò column, 

For a single event, 

CLICK ñEvent then Lane.ò 

For 2 or more events, 

CLICK ñEvent then Lane.ò 

 

 
 

 

CLICK Create Report to preview the lane/timer sheets.  

Event 77 Girls 13 & Over 400 Yard IM Finals 

     
Official Time  

Lane 4 Heat 1 Dooley, Maddy  13 PM-PV NT 

      Lane 4 Heat 2 Slughorn, Minnie  14 UNAT-PV 5:05.12 

      Lane 4 Heat 3 Pepper, Elizabeth  16 RMSC-PV 4:28.31 

      

           
           Event 77 Girls 13 & Over 400 Yard IM Finals 

     
Official Time  

Lane 8 Heat 1 

         Lane 8 Heat 2 

         Lane 8 Heat 3 Levy, Yaly  15 RMSC-PV 5:03.08 

           
      

CLICK printer icon in top left corner  to print.  Make sure ñNumber of Copiesò is set to 1. 

CLICK T to Close to return to  previous screen. 

CUT Lane/Timer sheets in half, sort in Lane order by event.  

EITHER Attach to timersô clipboards OR distribute directly to timers.  
                (this task can sometimes be performed by the Head Timer or Off -Duty Starter)  
 
TIP  Print 2 copies of heat sheets for posting so swimmers can check their heat and lane assignments.  

Then print LANE/TIMER SHEETS.  When Lane/Timer Sheets are done, print more Heat Sheets for 
officials.  Cut and sort Lane/Timer sheets while officialsô heat sheets are printing. 
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4.  RUN MEET  

4- 1.  Overview of Run Screen  

Below is a preview of the screen from which you wi ll run the meet.  

Minnie has been placed in Heat 2, Lane 4. 

 

 

 

 
 

 
 

 
  

Number of heats in each event 

8 here to type times from lane/timer sheets, great for mini meets  

Heat on which you are working 

Event on which you are working 

Retrieve times 
directly from ETS 

Print times in 
scored meet 

Opens screen 
to adjust times  

Move among 
events. 

Print 
award 
labels 

Refresh:  Ctl-D Rel Names:  Ctl-R 

Insert 
relay 
names 

Refresh for 
networking 

Buttons & arrows to 
move among heats 

Add, move, 
or scratch 
swimmers 

Filter by 
session 

Retrieve 
times by 
Race 
Number 

Print 
times in 
un-scored 
meet 

Display 
splits 

Judge 
places 
after 
swim-off 



PVS Meet Manager  3.0  Handbook 

18 09/20/2010 

4- 2.  Select Run Screen Display  

CLICK Preferences on the top bar.  

SELECT Run Screen. 

CHECK Show Backup Times and Show DQ 
Codes. 

 
 

4- 3.  Select Session, Event & Heat  

4- 3- a.  Session 

A session is a way of grouping events by day-of-the-meet or separating preliminary and finals.  

CLICK Session button in left middle of the 

ñRunò screen to reach ñSelect Sessionò 

pop-up. 

 

CLICK TO HIGHLIGHT The session in which 

you are working.  In this example,  
Session 5 is selected.  

CLICK OK to close the box.   
 

 

4- 3- b.  Event 

A list of the sessionôs events appears in the ñEvent 

Listò box.  In this example, it shows the events to 
be swum in Session 5. 

CLICK TO HIGHLIGHT  The event on which you 

want to work .  In this example, Event 55 
is selected. 

 
 

4- 3- c.  Heat  

After selecting the event on which you want to work, the screen will look like the one on the next page.  

CLICK box displaying the heat on which you want to work.  In this example, Heat 2 is  selected. 

 

You are now ready to begin bringing over swimmersô times from the Timing System. 
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4- 4.  Bringing Times  from Timing System  to Meet Manager  

4- 4- a.  Using Get Times  

CLICK Get Times from the middle bar . 

The graphic below displays results from Event 55, Heat 2 after bringing times from the  Timing System 
into Meet Manager.  Meet Manager also displays the button times in the ñBackupò columns.  In this 

example, there are two backup times because only two timers are available. 

 

 

4- 4- b.  Using Race Number  

Each start from the Timing System generates a Race Number regardless of whether swimming is taking 
place.  A Race Number is generated when a test start is performed at the beginning of a session or when 

a pad is changed during a meet.  Accordingly, each heat is represented by a Race Number that is 

independent of the eventôs number, lane assignment, or heat number.  The race number is found on the 
Timing System Printout (see next page).  

Generally, the Event, Heat, and Lane numbers are in sync with the Race Number.  Sometimes, this 
synchronization becomes undone.  To solve this problem, the Hy-Tek operator may need to pull times 

from the Timing System by Race Number. 

CLICK Race# 

A pop-up screen appears.  Fill in the appropriate race number, click OK. 

If you type the wrong race number, click Race Number again and type the correct number.  If timing 
adjustments had been made, they must be re -done. 

  

Buttons & arrows to 
move among heats 

Indicates 
Disqualification 

Exhibition 
Swimmer 

Button/Backup 
Times 

DQ Codes 
(Reason) Menu 

Times recorded when swimmers touch pads 
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4- 5.  Timing System Prin t out  

At the conclusion of each race, the Timing System prints times recorded by the pads and the buttons 

clicked manually by timers.  It also prints a split time at each touch of the pad.  Each of these printouts 

has a race number associated with it. 

=====> Race History <===== ========>  NO NAME MEET  <==============> Race [0030] <=====  

Sunday 01 - Aug- 10 8:34:14 am  

100 Mens 15 - 18 Freestyle Final  

Event: 13 Heat: 1  

| ----------- --  ( L ane Number  

|  | --------  ( Lengths  

|  |  | ---  ( Time  

4)  2 26.47  5)  2 26.50  3)  2 26.88  1)  2 27.00  7)  2 27.44  

8)  2 27.71  6)  2 27.79  4)  4 55.27  5)  4 55.28  3)  4 55.83  

7)  4 56.85  1)  4 56.95  8)  4 56.96  6)  4 57.55     

 

=====> Sys6 v1 .224 <===== =================== ==========> Colorado Time System 6 <=====  

 

 

=====> RACE SUMMARY <============== >  NO NAME MEET  <=============> Race [0030] <=====  

Sunday 01 - Aug- 10 8:34:14 am  

100 Mens 15 - 18 Freestyle Final  

Event: 13   Heat: 1  

-----  BY LANE -----   -----  BY PLACE -----  

Lane  Place  Time   Place  Lane  Time  

1 5 56.95   1 4 55.28  

3 3 55.83   2 5 55.28  

4 1 55.27   3 3 55.83  

5 2 55.27   4 7 56.85  

6 7 57.55   5 1 56.95  

7 4 56.85   6 8 56.96  

8 6 56.96   7 6 57.55  

       

 

 

 

 

 

 Lane 1  Lane 3  Lane 4  Lane 5  Lane 6  Lane 7  Lane 8  

Backup  56.90  55.71  55.26  55.23  57.56  56.87  56.89  

Btn. A  58.35   55.28   57.53  56.86  56.92  

Btn. B  56.90  55.71   55.25  57.59  56.87   

Btn. C   55.72  55.24  55.21   56.88   

 

React  

=====> Sys6 v1.224  <=================================>  Colorado Time System 6 <=====  

¬ Race Historyðrecords each time a pad is touched, source of split times 

­ Race Results by lane 

® Race Results by place 

 ̄ Backup Times recorded by pushing buttons connected to pad on each lan 

 

Note that no times are recorded for Lane 2 because there was no swimmer in Lane 2 in this heat, in 

other words a ñNo Show.ò 
  

¬ 

­

­ 

 ̄

® 

RACE 

NUMBER 
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4- 6.  Download Alert  

Sometimes a download alert will appear like the two examples below. One reason for this might be that 

an extra swimmer was placed into the race than was downloaded to the Timing System at the beginning 

of the meet .  Another reason might be that no swimmers showed up for a heat, but the Timing System 
expects them to swim. 

Regardless of the reason, it is important that, when you see a Download Alert, you secure a copy of the 
Timing System Printout to make sure that times and races are matched correctly.  

 

 
 

4- 7.  Making Timing Adjustments  

In most cases, the pads produce a swimmer's correct time, but problems arise when swimmers miss the 
pads, the pads malfunction, or the Timing System f ails.  Meet Manager alerts you to these situations with 

a yellow, green, or blue line across the lane(s) in question. 

You will work with a Timing Judge to  determine whether the pad time should be adjusted.  
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4- 7- a.  Lane Malfunction  

This means that a problem has occurred with one or more times in a heat .  Typical situations include a 
late pad touch and backup button times significantly slower or faster than the pad times.  

In the example below, there is a green line across Lane 1 to alert the Timing Judge that the average of 

the buttons is more than 0.3 from the pad time.  The pink of Button 1 tells us that 58.35 is more than 0.3 
from the pad time.  Since Button 2ôs time of 56.90 is within 0.3 of the pad, the pad time is confirmed. 

You may be asked to display the Time Adjustment table shown below.  To do this,  

CLICK Calc on the middle bar to reach the Time Adjustment screen. 

Make adjustments as directed by the Timing Judge. 

CLICK Accept to save the adjustments and return to the Run Screen.  

 

After making adjustments, the Timing Judge may ask you to print a copy of the Time Adjustments.  

Lane Adjustment Using Backup Times  

Time Adjustment -  #13 Men 15 - 18 100 Sc Freestyle  ï Heat 1 

Use Lane  Primary  Button 1  Button 2  Button 3  ButtonCalc  Difference  Adjusted  

=== ==== ========= ==========  ==========  ==========  ==========  ==========  ==========  

Ä 1 56.95  58.35  56.90    0 56.95  

Ä 2        

Ä 3 55.83   55.71  55.72  55.71  0.12  55.83  

Ä 4 55.27  55.28   55.24  55.26  0.01  55.27  

Ä 5 55.28   55.25  55.21  55.23  0.05  55.28  

Ä 6 57.55  57. 53 57.59   57.56  - 0.01  57.55  

Ä 7 56.85  56.86   56.88  56.87  - 0.02  56.85  

Ä 8 56.96  56.92  56.87   56.89  0.07  56.96  

Pad and Backup Differentials:  Total = 0. 22 and Average = 0.03 .  

  

Click here to enter the 
Time Adjustment Screen 

Click here to print copy of adjusted times  
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4- 7- b.  Heat Malfunction  

An example of a heat malfunction is when a race begins and the Timing System fails to start at the same 
time.  In most cases, the Timing System operator can recover part of the race, but the finish times will 

not include the portion of the race between the start and the recovery time.  

When you pull the times to Meet  Manager from the Timing System, each row is likely to be identified as 
needing adjustment.  Since you will not have benefit of Button/Backup times, the watch times from the 

lane/timer sheets will  be used to calculate times.  The average of the differences between each pad and 
watch time will be added to each pad time to adjust each swimmerôs time. 

You may be asked to type the watch times and/or help compute averages of watch times if only two are 
available. 

CLICK Calc on the middle bar to reach the Time Adjustment screen. 

CLICK the box to the left of ñShow Heat Malfunction.ò 

Make adjustments as directed by the Timing Judge. 

 
When the adjustment is complete, 

CLICK Yes in the box below to continue. 

 

CLICK Accept to save the adjustments and return to the Run  Screen. 

 

RECOMMENDATION  If requested by the Administrative  Referee or Timing Judge, p rint a 
copy of the completed Time Adjustment sheet and include it with 
post -event paperwork.  

 



PVS Meet Manager  3.0  Handbook 

24 09/20/2010 

4- 7- c.  SummaryñRun Screen, Time Adjustment , and Timing System  

These graphics illustrate the relationship among the times from the Run screen, the Time Adjustment 
screen, and the Timing System printout.  

 

Results after using ñRaceò or ñGet Timesò to brint times into Meet Manager from the Timing System  

 

 

 

CLICK Calc to reach the Time Adjustment screen. 

 

 
 

Timing System Printout 
-----  BY LANE -----   -----  BY PLACE -----  

Lane  Place  Time   Place  Lane  Time  

1 5 56.95   1 4 55.28  

3 3 55.83   2 5 55.28  

4 1 55.27   3 3 55.83  

5 2 55.27   4 7 56.85  

6 7 57.55   5 1 56.95  

7 4 56.85   6 8 56.96  

8 6 56.96   7 6 57.55  

       
 
 

 Lane 1  Lane 3  Lane 4  Lane 5  Lane 6  Lane 7  Lane 8  

Backup  56.90  55.71  55.26  55.23  57.56  56.87  56.89  

Btn. A  58.35   55.28   57.53  56.86  56.92  

Btn. B  56.90  55.71   55.25  57.59  56.87   

Btn. C   55.72  55.24  55.21   56.88   
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4- 8.  Entering Times By Hand  

It is important to know how to ent er times by hand.  Some meets are held without an electronic timing 

system, the most typical being a mini meet.  Another situation might be when there is total failure of the 

electronic timing system. 

4- 8- a.  Typing T imes 

To enter times by hand, simply type the ti me without colons or periods.   Use mouse or arrows to move 
among lines.  The graphic below shows times for Heat 2 of Event 11  with times entered by hand. 

 

4- 8- b.  Results by Lane  

For meets without electronic timing, we recommend that you enter results by lane.   Doing this makes it 

easier (and less mistake-prone) to enter times from each lane/timer sheet at a time instead of shuffling 
back and forth among them.  

CLICK the checkbox to the left of ñEnter Results by Lane.ò 

As shown in the graphic below, the gray heat boxes become the lanes.  Athlete names should match the 
names on the lane/timer sheet for Lane 1.  

 

  

Heats in Event 

Lanes 
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4- 9.  Check Disqualifications and No Swims  

In this example, the swimmer in Lane 2 has been disqualified because her arms were not moving 

together in butter fly.  The swimmer in Lane 8 did not swim the race.  

 

4- 9- a.  DQ (Disqualification)  

 Make Timing Adjustments before recording disqualification 

 Make sure you have a DQ card.  Double check Event Number, Heat, and Lane. 

 Click DQ checkbox. 

 Click the pull down menu in th e DQ code column and highlight the infraction.  If you are unsure of 

the correct code, ask for help. 

 Do not delete the finish time.  

 Staple DQ card to Timing System printout  for the heat in which the DQ occurred . 

4- 9- b.  NS (No Swim)  

 NS should be filled in when the Timing System times are brought over.  

 If NS is not automatically filled in,  

 Check to see if there are backup buttons.  Sometimes the pad time does not register.  

 Also check to see if the Timing System Printout has registered backup times. 

 Work with the Tim ing Judge to adjust times.   Sometimes youôll need to Type ñNS.ò 

 
 

  
























