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1. GETTING STARTED

1- 1. Logging On to Meet Manager
CLICK  Meet Manager Icon from the Desktop or Program Menul. MM 3.0

SELECT Admin, Single User. Click OKto reach the Main Menu.
If networked computers are being used, the Meet Director will tell you how to log on.

CLICK No if asked fAAut odmatdi/ orUpiddaitt @ maheck ackup Reminde

W |og-In to: C:\swmeets3\PVSTraining. mdb. .
X HY-TEK's MEET MANAGER
Logged-in User Name Password Restrictions
o Automatic Update Check
+ Adi
O min J one Do you want to check for new MM 3,0 Updates 7
’7 Run 1 '7 MNetwark Adrministration
r Run2 [ Netwark, an Yes Mo
r Run 3 | Netwark, n
’_ Clerk 1 | Network ion and
a7 HY-TEK’s MEET MANAGER
[ Clerk 2 [ Run Menu
[ Peporsondlabels Oy ) .
I I Aukomatic Backup Reminder
I Report2 T et Do wou want ko Backup the database #
0 Report3 ————— Reports and Labels Only
Open Database Method
+ Single User
Multi User

Do Not Open Database

oK Click ANod when you see

The opening screen with the Main Menu will be displayed.

*** Swim MEET MANAGER Pro - Database: ‘C:\swmeets3\PVSTraining.mdb" — ) | =~
File Setup Events Athletes Relays Teams Seeding Run Reports Labels CheckforUpdates Help

2880643001

MEET MANAGER 3.0

FOR SWIMMING

HY-TEK sports software
active NeTwork
Licensed To: Potomac Valley Swimming - Organization License

- Release 3.00n -
Pro: Single-User - Admin

www. hy-tekltd.com

“216PM |
" o02010
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1- 2. Overview of Main Menu

[Set-up] Events Athletes Relays Teams Sed

Meet Set-up Top bar displays path & name of meet database

Athlete / Relay Preferences

Seeding Preferences

Report Preferences
Entry / Scoring Preferences OPENS
Scoring Set-up 3 RUN SCREEN
Division / Region Mames r
Language Preference 2
Directory Preferences )
Add, edit
Timing Console Interface remove teams
Alpha Scoreboard Inteface in meet
Open Water Butten Timer Interface
Opticns
Labels] Check for Updates  Help | Ia_
Award Labels
Add, move, or Entry Cards/Labels
scratch swimmerg Mailing / Registration Labels

Bl swir: MEET MANAGER Pro - Databsse: "C:\swmeet: 3\PVSTraining mdb’ N =]pq
File Set-up Ewents Athletes Relays Teams Seeding Run  Reports  Labels  Check for Updates  Help

Create, edit, & Create, edit, & Scratch &
organize events organize relays seed events
[m Set-up Events Athletes Reports | Labels Checkfor Updates H
Open / New Memorized Reports
Save fs Administrative 4
Events
Backup Teams
i Athlete Rosters
Unzip File S
Repair/Compact Database Records
Purge Time Standards
Import Entry Lists
Export Split Sheets
Psych Sheets
Install Update Meet Program
Disable Metwork Login Meet Check-in
Open in Multi-User Mode ez M eiese
Metwork Administration Warm-up Sheet
Results
License Management
Scores
Exit Meet Summary
Exceptions Report

Record / POP Forms
Points Systems
Results Conversions
Medal Count

Export/Import Files Report

2 09/20/2010
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1- 3. Loading Meet Database

In most cases, the database for the meet, on which you will be working, will already be open.

The meet database file name and path are shown in the top -most bar of the Main Menu.

In this example, the databasefile n a me
titled fiswmeets3. 0

i Brainin@.db,0anditi s |

ocated

Swim MEET MANAGER Pro - Database: 'C:\swmeets3\PVSTraining. mdb’

i n fdldere

- OX

Teams

Fie Setup Ewvents Athletes

Relays

Seeding Run Reports  Labels

Check, for Updates

Help

1- 3-a. From Computer

If the meet in the to p bar is not the meet you want, do one of the following.

CLICK  File from the Main Menu. CLICK Open/New. Browse for the meet, probably in
SELECT meet from file list displayed c:\swmeets3.
bel ow AExit o .as |CLICK TOHIGHLIGHTMeet name.
CLICK Open.
i swim MEET MANAGER Pro - Database: ‘C:\swmeets3\PVSTraining. mdb Open Existing Database or Create New Database ﬁ‘ﬁ‘
GO Set-up Events Athletes Relays Teams Seedng Run Reports Labels Ches —_

Open /Newr crieo Lookin: |3 swimeetsd | cf B~
Save As

A [ 2010 PVS 14 & Under Champs Final.mcb
Backup cri+B f6) (5 2010 PVS January Gpen.mdb
Restore Ciri+R Iy Pecent (= 2010 PVS Senior Champs SC.mdb
Unap File D [BNational Age Group Challenge 2009.mdb
Repair/Compact Database 'T% [ENovember Invitational 2009.mdb
PUrge 4 (= Pvs_ClinicMest. mdb

Desktop BPvsTraning.mdb
Import * [HSRI-ACTmcb
Export 3
Instal Update N e—
Disable Network Login
Qpen in MUti-User Mode _1)
Metwork Administration \J!
Wy Computer

Licerise Management
Exit crlvq \‘.‘]

3
ChgwmeetsIPYSTraning mdb by Network
Chawmeets 2010 PYS January Open.mdb Places
Fi\swmeets\MCSL\20 10\Championships\Coaches\Coaches20110.mdb Eile e j Open
Fr\swmeets\USA-Swimmingh2010120 10PVS_L ongCourseMeets\SRI-AGIL mcb
Friswmeets\MICSLY20 10\Championships iswmeets 3\AS12010.mdb Files of type: hM detabases (* mdb) | Cancel
Fo\swineetsMCSL\20 10\Championships\individua AS[20 10.MDB

1- 3-b. From Flash Drive

Sometimes, a meet will have been set up on a computer different from th e one on which the meet is run.
If you are working the first session of a meet, you may be asked to load the meet from a flash drive.

WARNING
Before you do this, ask the Meet Director
CLICK File, then Restore from the Main Menu.

CLICK Restore Method.

CLICK The fourth Nezipicapy
database to selected folder, and
open this new databaseo.

t3 Restore

Restore Method
Replace curently open database in C:\swmeets3\PVS Training mdb
Unzip and copy database to C:\swmeets3
Unzip and copy database to a selected folder
+ Unzip, copy database o a selected folder, and open this new dalabase:

[ Rename database [excopt for choice 1) :

oK Cancel
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CLICK OK

Navigate to the flash drive and folder
containing the backup file.

The backup filename will start with
ASwmm3Bkup. 0O

Make sure you select the latest backup file.

In this example, there are 2 backup files.
ASwmm3BkupPV®Zraimo nig
| atest as denoted fA02
indicates.

% Locate the zipped Backup file and Open it ===
. W (1 - | 4
@u'- » Computer » Removable Disk (F) » y )
Organize v New folder v o
¢ Favorites

3 Libraries

& Homegroup

48 Computer
&, Local Disk (C)
i Documents (E)
m Removable Disk (F:)

4 Sy Network
B BRNOD1BAS318DFB
W £6410-PC

File name:

I, Swmm3BkupPVSTraining-01.zip
Ii Swmm3BkupPVSTraining-02.zip

~ | MEET MANAGER Beckups (swn ~/

Also check the date and time that the file — —
was modified.
SELECT Location of the folder where the e o =
meet database should be stored. R
In this example, the S e B C—
and in the swmeet3 folder.
By Unzip the Backup File é

CLICK  OK when prompted to do so.

Swmm3IBkupPVS Training-02.zip File Details

Database Backup was created 9/1/2010 at 9:30:00 PM
by Patomac Valley Swimming - Organization License - MM Version 3.00n
4136960 bytes from
C:\swmeets 3WPVS Training. mdb

Ciick OK to unzip the backup fie and copy PVSTraning mdt to ‘C:lswmeets3

oK ="Gancel|
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1- 4. Selecting Printer

Meet Manager assumes that you want to use the default Windows printer. If you need to change

printers, follow the instructions below

CLICK ol
>

(5

Linda 6410

in bottom left corner of

computer.
CLICK TO HIGHLIGHT lrvc
AiDevi ces [|#|HE™

Keyspan Serial Assistant

Printers

GPSBabel

|2

> Anprograms

RIGHT CLICKprinter to be used at meet.
CLICK TO HI GHLI GHT

CLICK | tosave.

iSet
printer,0in this example, Dell1230.

4 Devices (6)

Dell BT Keyboard  Dell BT Mouse

Module

|| 4 Printers and Faxes (10)

= 3

g Dell 1230¢ Color Laser Printer

T EL N RE Dl
—— -
OU»[@ » Control Panel » Hardware and Sound » Devices and Printers » ~ [42 ][ search Dev... 2]
File Edit View Tools Help
Addadevice  Addaprinter  Seewhat'sprinting  Manage default printers =2 @

’%j oy g \:

DW375 Bluetooth

AdobePDF  Brother Brother PC-FAX | Dell 1230¢ om in new window
MFC-7840W  LaserPs
Printer See what's printing
Set as default printer
Sl S / Printing preferences
] y : 5
Py A = Printer properties
7d W A - fr— |
I @ = < Q Create shortcut
HP Deskjet9800  HP Deskjet9800  Microsoft XS PaperPort 4
Printer Series on Document Writer Print  Troubleshoot
LINDA-D630 Remove device 2
State: 3 Shi "
Manufacturer: DELL foperties

& !

SyncMaster

E6410-PC HL-DT-ST
DVD+-RW

GUION

Model: 1230c Color Laser Printer

1- 5. Setting Report Preferences

A Report is anything that is printed. Examples of reports with which you are probably familiar include
Psych Sheets, Meet Programs, Timelines, and Lane/Timer Sheets.

CLICK Set-up from the Main Menu.

[ Report Preferences

CLICK TO HIGHLIGHT Report Preferences.

im MEET MANAGER Pro - Database: ‘C\swmeets3\
S'et-up] Events Athletes Relays Teams See
Meet Set-up
Athlete / Relay Preferences

Seeding Preferences

Report Preferences

Entry / Scoring Preferences
Scoring Set-up 3

Division / Region Mames 3

Recommended APrinter

here.

Report Eormats

ReportHeaders | Punduation | Fooler Logos |

Athietes | Relays
¥ List athictes with last name first

[™ Show, athiete middie niiai

[ First name intial with full lsst name

[ Full frst name with last name intial

[~ Show athiete status with name

[~ Show birth year in place of age

[™ Suppress “A” relay designator

Meet Program / Results
I~ Aways display actual entry tine

[T Suppress results small “x" for scorer imits
[™ Suppress the =~ for JD on resuls

[~ Suppress the Time Standard designator
™ Suppress spits if resut is an indiv DQ

[™ Suppress spits if resut is a relay DQ

Teams
™ Use home town in place of team

™ Show 2nd Club with primary team

™ Show country code with team name

™ Suppress LSC team designator

™ UseAternste Team Abbreviation and Name
Miscellaneous

™ Flag Over-Achievers witn a *+

™ Fiag Under-Achievers with 8 =

[ 12 and Under a5 Under 13

™ 13,15, or 17 and Over as Senior / Open

[™ Display miRary tme

™ Relays as 4x100 and 4x200 style

™ Relays akernate with 2 fastest heats frst

Paper Size - Meet Program / Results

¥ guzx1
™ Show bath age and birth year (1 col only) 812x 14
I™ Suppress results "q” for advancers a4
Printer Options:
Frint direcily o the defaull pinter - Reports: [~ Labels: [
INumber of Copies to printer if prirting drectly - Repots: [ 1 Labels: [ 1
Callate - Reports: [+ Labeis: ¥
QK Cancel
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1- 6. Timing System Connection
1- 6-a. Timing System Selection

CLICK  Set-up from the Main Menu.
SELECT Timing Console Interface.

SELECT Timing System being used at facility. Check with
TIMING SYSTEMOperator if unsure.

CLICK OK.
CLICK Close to return to the Main Menu.

= Timer Vendor X
Select Your Timing System

Daktronics OmniSport 2000

Time Systems 5 Daktronics OmniSport 6000
Colorado Time Systems 4 Daktronics OmniSport 1000
Colorado Time Systems Dolphin ALGE SWIM 2000

Omega ARES21 Bi-Dir ectional BestBET Timing

Omega OSMé | ARES21 Incomar Splash 1

Omega PowerTime Kyrotech Tec-Timer

Generic Hetwork File Sharing for: ST / Take Yeur Mark | ALGE Timy
Stop Watch Timing

CLICK Device Manager.

CLICK wl ocated | eft of APorts
triangle will turn black and tilt.

has a Keyspan Serial Port on COM 3.
If more tha n one Serial Portis listed, record all numbers.

1-6-b. COM Port Detection
CLICK Windows logo in bottom left corner to display Start Menu. 2 Dese arager ==~ |
CLICK Control Panelon the right -hand portion of the Start Menu . @@E\E;Em B ,
>33 Batte

Write down number next to the serial port name. The computer in this example

»-€) Bluetooth Radies
e

(COM & L P

Y3 ECP Printer Port (LPT1)
Y3 Keyspan USE Serial Port (COM3)
L L

1- 6-c. Timing System - Computer Connection

Connection to a Colorado Timing Systems 6 is illustrated below.

CLICK Run from the Main Menu.

CLICK Interfaces.

CLICK Timer (CTS6) from the pop -up menu.
CLICK Open Serid/Close Port for CTS6G

QW Module  Help
'
Open/Close Serial Port for CTS6
Scoreboard (NONE) 4 Configure Serial Port

Test Communication with CT36
ifmE DEte™ [RECOMH  Select Meetin CTS6

NOne AYZ  pownload Events to CTS6

Get Reaction Times from Timer

TYPE Com Port Number in the b
Com Port for CTS Timer (0-16.).0
CLICK OK

Screen shoul d agdy nfsC dArdmswEEIAC(

1. Make sure everything is plugged in securely & repeat,
and/or;

2. Try a different number in the Com Port box.

CLICK OKto return to Run screen.

Select Serial Port for CTS 6

Serial Com Port for €TS6 Timer (0-16) = [ 3.
Serial Com Port for Scoreboard (0-16): [ g
Serial Com Port for Open Water Button Timer (0-16) : [ o

Enter 0 to close serial port

ConsistentwithCOM port det
is inserted above.

oK ‘ Cancel |

1- 6-d. Download Events to Timing System .

CLICK TO HIGHLIGHTCurent Session in Run Screen.
CLICK Interfaces.
CLICK Timer (CTS6).

SELECTDownload Events.
Screen highlights where MM thinks you should
download the meet. In most cases, select 8.
Check with Timing System operator if unsure.

CLICK OK.
Messages flash. Screen clears and automatically
returns to the Run screen.

Download Events to CTS6,

Meet Slots
Meet Set-up Name -
Boys High Schoal
Girlz High Schaol
Boys/Gils H. 5
NCAZ 13 Event Prog
NCAZL 15 Event Frog
NCAZL 16 Event Frog
Margland State LC Me

| zer Defined 2 2

S|

=)

|| of o] | ea|ra

»

o

The Colorada Time Swster 5 has 8 slots (2 thru 9] for staring meet event set-ups. \We
RECOMMEMDY that you select slot 8 or 9. Ta select a different slot, click an any raw.
The events to be downloaded will come from the Event List in the Run Module. Click OF.
when ready to download

Select Slot and Click Ok

Cancel

09/20/2010




PVS Meet Manager 3.0 Handbook
2. DECKAND LATE ENTRIES

A ADeck Entryd or a dLat e ehtaredintothe meet@andfosintovevertiaften s wi mmer
the meet has been seeded and the program has been printed. Since each Meet Director is responsible

for policies regarding deck entries, it is recommended that Hy-tek operators not only read the meet

announcement, but also check to see if the deck-entry policy has changed between posting of the meet

announcement and the day of the meet.

Depending the types and size of the meet, a swimmer may deck enter events that have been seeded
(i .e., swimmersd heat and | ane aasandlorghmesmrt $ egmue riimgt e o]
checki n o ( o fts 20hyardsimetars or longer).

In order to deck -enter, a swimmer must present his/he r USA Swimming ID card and pay a fee.

Use a Meet Entry Card to enter information about deck entrants. You must have a separate card for each
event that a swimmer enters. Often, boys' cards are blue; girls' cards are pink.

% OFFICIAL MEET ENTRY CARD ' S¢
4 (s
PRELIMINARIES FINALS ™ e
HEAT LANE LANE USE PENCIL
FINAL CIRCLE ONE IN EACH COLUMN
CONSOL. AGE GROUP| DISTANCE | STROKE
BONUS
8 & UNDER 25 FREE
MIN | SEC | 1/100 | PLACE | MIN SEC. | 111 P 50
/100 | PLACE |, & ynDER s BACK
9-10 s
il BREAST
13- 14 200 FLY
1518 a0e
7' " 800 I M.
17 -
1000 MED. RELAY
NAME (PLEASE PRINT) AGE_ON 1518 1500 £
1st DAY
i SENIOR 1650 FREE RELAY
TEAM OR CLUB USS MEMBERSHIP NO. MEET
OFFICIAL OFFICIAL DATE
TIME . ° TIME ‘ e
PRELIMS o b FINALS ® = COMPLETE REVERASE
L ]

IDE AS REQUIRED

DO NOT DECK-ENTER ANY SWIMMER UNLESS YOU HAVE A DECK-ENTRY CARD OR WRITTEN
AUTHORIZATION FROM THE MEET DIRECTOR. IF ACOACH OR A PARENT ASKS YOU TO
DECK-ENTER A SWIMMER, REFER HIM/HER TO THE MEET DIRECTOR.
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2-1. Add Swimmer
CLICK Athletes from either the Main Menu shown below.

Swim MEET MANAGER Pro - Database: ‘C:\swmeets3\PVSTraining. mdb’ ir- ”D|§|
Fie Setup Ewents Athletes Relays Teams Seedng Run Reports Labels Check for Updates  Help

OR the Run screen shown below.

W Run the Meet - PVS Training Meet

Events Athletes Relays Seeding Web Re-Score Combine B Labels  Preferences Interfaces OW Module Help

B Wb S @

CHECK if the swimmer is already in the meet. Where names appear to be similar, check birthday, age,

3] [ Enter Results by Lane (Ctr-E)

USASwi mmi ng number to make sure that you donodt

W Athletes
Layout Add Edt Delete Contact Comp# Scratchal  View Find  Print Exportto HTML  Events Relays Teams Help
0= X ct v B S A @ % session All
Gender Age Range Entries |8 here to return to Main Menu.|
“ Both - * Eligible Ol | S REE
Wale T AHQEVEmS Y ™ Show Swim-ups 8 a letter move alphabetically
Female UL | Entrias Only ) iy R within the athletes list.
alelcelolelrlalrwlr]uolclclmIn]olrlelr]stlu]lv]w]=x]~v]:
Last Name FirstName |MI|Gen || Age | ABBR Team Name USS Number _ [Birth Date [ Preferred | Status i‘
Ahrarms Michael Il 15 |UN-TC-PY [Tallefson Swirmming 060294MIC*ABRA_ | 6/2/1994 |Michael  WR{ormal
Abrosimoy Alexander ol 9 |RMSC-PY |Rockville Montgomery Swirn Club [042000ALE*ABRQ | 4/26/2000 [gal
Abruzzo Jake B | M 9 |PM-PY Potomac Marling 062700JAKBABRY | 6/27/2000 |Jake |Numﬁ4\
Adams Jenna Il F 12 [PM-PY Potomac Marling 100137JENMADAM | 10/1/1397 |Jenna List of swimmers
b |Adams Kall A F 12 |PM-P¥  |Potomac Marlins 100197KALAADAM | 10/1/1897 |Kall . .
Afolabi-Brown Brittany F | 13 |RMSC-Pv |Rockvile Montgomery Swim Cluh | 120598BRIFAFOL | 12/5/1996 entered]ln this meet
Afalani-Brown Gregory I 11 |RMSBC-PY |Rockvile Montgomery Swim Cluh |121898GREZAFOL [12/18/1998 Normg”
Afolani-Bromwn Kenneth I 11 |RMSC-PY |Rockvile Montgomery Swim Cluh |[121838KENAFOL  [12/18/1998 Ngeffial
Afolani-Brown Tiffary F 14 |RMSC-PY |Rockvile Montgomery Swim Club 051695 TIFFAFOL | 5/16/1995 Xﬂnrma\ -
e [ SR PR T YR VR vy NN TG T TR [ w——"
ENTRIES
Evt # [Eligible Events stat | Entry Time [ Heat/'Lan | 8C | Alt [Exh]|Bonu [Specia| Event [Conv Time
1 [3irls 11-12 200 Breast [T Daone ororor o
3 |Girls 11-12 &0 Back Dore 4364 4/8 E =R =R 43 64Y \
5 |Girs 11-12 200 1M 1] Done ojojop o
7 |Girls 11-12 100 Fly L'} Done ojojop o
9 |Girls 11-12 50 Breast E Dane g g g g List of events that highlighted
11 |Girls 11-12 100 Free Dane 1:18.88Y | i 1:15.88Y : o alini s
13 |Girls 11-12 200 Back | Done Oo|ojo)p a S\_Nlm_mer is eligible to swim; i
15 |Girls 11-12 500 Free Done 7seqeyY] 26 |0 O[O O 7.39.15Y7 highlighted events are those in
41 |Girs 11-12 50 Fly 0] Done g/ojgopo which the swimmer is entered.
43 |Girls 11-12 200 Free L'} Done Ooyopo O
45 |Girls 11-12 100 Breast 1| Done ojojol o
47 |Girls 11-12 100 Back L] Dane ogfgjopr o
49 |Girls 11-12 50 Free 1| Done ojojol o
51 |Girs 11-12 100 1M L] Done ogfgjopr o
53 |Girls 11-12 200 Fly | Done o|ojo] a

CLICK Add from the top left corner of the A thletes screen to reach the screen shown below.

Add New Athlete

Contact  Teams

Last Name | First Name : | M

Pref Mame girth Date - [ Mooy [ ~ Age

Reg ID# Teamn : |NNQKSR - Tollefson Swimming
Gender (WF) I Retain Gender Build 1D classvear [ Status ~| sous

Citizen of Competitar # Disability (3, 58, 5M) - [ H
2nd Club City: | state : [ =]
ENTRIES ELIGIBLE EVENTS
Event# Eniry Time) || Event# [Event Name
0 |None
Entries oK Cancel

8 09/20/2010
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Our new swimmer is Minerva Slughorn, but everyone calls her Minnie. She has decided to swim on the

last day of our meet.

TYPE Last Name, First Name,
Middle Initial (M), Pref
Name (Optional), and Birth
date.

After entering the birth date, Meet
Manager will generate the USA

Last Name : @ughum First Name ‘Mmer\/a Mi T

Pref Name : [Minnie Birth Date - [07/07/1995 5]~ Age: [ 14

Reg ID# : [070795MINTSLUG Team: [UNTO-Pv v | Tollefson Swimming

INormal

Gender (M/F} ™ Retain Gender Status

BuildiD | Class Year v] soms

Citizen of Competitor Disability (5 58_Sht

HY-TEK's MEET MANAGER

X

S W | m m | n g I D | n t ‘ Itis important that you confirm that the USA Swimming 1D for the athlete is correct
and ask you to confirm. ST R e, You wh et e e I e T e et e At s i . e
CLICK YESto Conﬁrm . Is the displayed I correct ?
Cancel = Stop asking for confirmation
es No ‘ Cancel |
The USA Swimming I D is important because it ensures
from each meet to club databasesand t o USA Swi mmi nMS) databaset Thesa databageS W

provide proofs of time often needed to gain entry to meets with cuts, such as PVS Championships,

Sectionals and nationatlevel meets.
Type M or F for Gender. Se | e ct

Team from menu. Mi nni e i s

When Gender is selected, Meet Managerlists the events that Minnie, age 14, is eligible to swim.

7

W Add New Athlete

Contact  Teams

- Ox

Last Mame : |S|ughurn

Pref Mame : |Minnie

Reg ID# : [070795MINTSLUG

FirstName:|Minerva Mool T
Birth Date | 07/07/199 |3|, - Age | 14
Tearn : (NSEEX Unattached

fUnatt ache

G!E:r?g_li:r I? [ Retain Gender Build ID | Class vear: ?gg\%zvv ?Sﬂ;'rgsfn?;:wa s ﬂ SDP}’LS
iti 0 ] JFD-FY Joe Flahery's Dol
e Competitor # Fhd-F+ Fotamac rvr?fflrlins [ |7 ’7 |7
and Club | City FRSCHPY Fockville Montgor = ’—_I
| nattached
UMN-Em-FY  Unattached Bmsc
ENTRIES UMN-TO-FY Tollefson Swimmin ™
Event # Entry Time||| Event # |Ewvent Name
29 Girls 13 & Ower 100 Backstroke
31 Girls 13 & Ower 200 [M
33 Girls 13 & Ower 200 Butterfly
35 Girls 13 & Ower 100 Breaststroke
37 Girls 13 & Qwer 50 Freestyle
39 Girls 13 & Qwer 500 Freestyle
67 Girls 13 & Qwer 200 Freestyle
69 Girls 13 & Cwer 100 Butterfly
71 Girls 13 & Ower 200 Breaststroke
73 Girls 13 & Ower 200 Backstroke
74 Girls 13 & Ower 100 Freestyle
77 Girls 13 & Ower 400 Ik
Entries QK Cancel

CLICK OK then Cancel at the bottom of the screen to return to the Athletes screen. The swimmer you
just entered will be highlighted at the top of the screen. The bottom of the screen will display
the events for which the highlighted swimmer is eligible. When you return to the Athletes screen,

the swimmerd6 n a me

wi || be highlighted.

09/20/2010
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To makechanges t o an athl eteds I nformation,
CLICK Edit in the Athleteds Menu.
EDIT Confirm changes i f youtwirgtodhed USAeSimmingfiDor mat i on per
CLICK OK to return to the Athletesmenu. Recor d swi mmer 86s name on meet roste
2- 2. Enter Swimmer Into  Events
CLICK  TO HIGHLIGHTName of swimmer on which you want to work .
To enter an athlete into an event,
CLICK box to the right of the 0 EIlwilddhmhlighteEinyellow.s 0 col umn.
To enter swimmer 0 &me,
TYPE ti me i n @A En tumnywithibut colerts orcperibds or ANTO for No Time.
To enter a swimmer us  ing a heat and lane assignment,
TYPE heat/lanei n fAHeat/ Laned 2fooHeat Mrane2. e. g. , 1/
To edit times or heat/lane assign ments,
TYPE OVER existing text.
To scratch an athl  ete from an event,
CLICK SCR i n t hlemnii SoGflRmyouwr selection.
To remove an athlete from an event,
CLICK box to the right o blunnhGonfiimgour sglechtoh.e Event so ¢
WARNING Do not use this feature to remove aswimmer unless added by mistake or were
instructed to do so by the meet director. Il nstead, fiscratcho thjle swimr

The screen below shows all the events in which Minnie |
swum on prior days. Minnie wants to enter the 100 Fly and the 400 IM.

Event 69, 100 Flyd Since the 100 Fly was seeded before the meet began, enter only

the heat and lane assignment from the deck entry card.

Event 77, 400 IM& The 400 IM, a positive check-in event, was not seeded before

the meet began. It will be seeded everyone checks in as the next section describes.

Mi nniebs seed time on her deck entry card is 5:05.12.

8 here to add or edit athlete information.
Layout Add Edit Delete Contact Comp# Scratchal View Find Print ExporttoHTML Events Relays Teams  Help
D X@ceodh & QBT ESadan Session All W, [8here to close |

Gender Age Range Entries .

* Bath - * Eligible Only [ ShowRelays 18 here to limit the events list to the
Male Team [ 5] All Events M SRED ST session in which you are working.
Female Entries Only M Sy NSl

alsfclolelrelelnl  JoJx]i mInfoJerJaofrn]s]rfulv]w]lx]v]:
LastName  |First Name | MI | Gen | Age | ABBR Team Name USS Number _[Birth Date [ Preferred | Status | ||

P _[Slugharn Minerva T| F 14 [UNAT-PY [Unattached D70795MINTSLUG | 7/7/1995 [Minnie |Marmal |
Smethurst Ellie i F 10 |RMSC-PY |Rockville Montgomery Swim Club |1 MSME'IlAthlete on which you are WorkingL
Smethurst Laura E| F 13 |RMSC-PY |Rockville Montgamery Swim Club 021296 LAUESWE T Tzrrerro=o T
Srmith Aigen LM 10 |PM-PY  |Potomac Marlins 123099A0LSMIT  [12/30/1999 MNormal |
Srmith Asher | M 12 [PW-PY  |Potomac Marling D32997ASHCSMIT | 3/29/1987 Normal
Smith Emily K| F 9 |RMSC-PV |Rockvile Montgomery Swim Club  |D62800EMIKSMIT | £/28/2000 Mormal |

ENTRIES
Evt # [Eligible Events Stat Entry Time | Heat/Lane | SCR | Alt |Exh| Bonus | Special \ Event |Conv Time
29 |Girls 13&0 100 Back ] | O o|g O \ |
31 |Girls 13&0 200 IM O pone =0 | .
33 |Girls 1380 200 Fly T bone ool o =18 here ‘to enter cl)r remove swimmer from event. |
35 |Girls 1380 100 Breast O Done ] \ I
37 |Girls 1380 50 Free L] Done T | O[O 1718 here to scratch swimmer from event. |

39 |Girls 1380 500 Free O] Done o |ojg m]

67 |Girls 1380 200 Free L' seeded o |ojg m]

59 |Girs 1380 100 Fly Seeded MT 1iq—1~_L U] [} MT

71 |Girls 13&0 200 Breast [ | seeded m “E--EI—J\T e heat and lane assignment herel

73 |Girls 1380 200 Back O seeded O |o|jo| o |ypene J 9 !

75 |Girls 1380 100 Free 0| Seeded o |ojg m] |

77 | Girls 1380 400 IM U 5:05.12Y | q—1» O O = - — =

Type entry time without periods or commas or NT here.

10
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fi Do n e dcCompleted event in non-scoredmeet. | n scored meets, fADoned will s
fi S e e d eEdeat that has been seeded but not swum.
i Uo Event for which entries have been received, but has not been seeded.

CLICK T to return to the Main Menu or the Run screen.

Tips

1 The bar separating the athl/letedbs [ ist from the entri e
2. The athletes list can be filtered by gender, teams, or age ranges. The filter bar at the top of the
screen contains these filter options.

09/20/2010 11
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3. POSITIVE CHECK - IN EVENTS

Positive CheckIn Events are not seeded ahead of time. At the meet, each swimmer must confirm that
he/she will swim by initialing the check-in sheet. Closing times for positive check-in events are in the
meet announcement and often written on the check -in sheet itself.

3-1. Review Check- In Sheet

Before scratching swimmers from positive check-in events, retrieve the CheckIn sheet. Athletes confirm
that they want to swim by writing their initials on the linetothe | eft of their names; those
to swim, leave the space next to their names blank (Duck).

There are many variations of this system as shown below. Some swimmerswr i t e (M@y&rcandorong)
next to, or cross out, their names. Others indicate intent to swim by placing check marks (Callahan) or
anfi X0 ( Knemttodheidnpmes. Yet others (Mannion) are checkedi n wi t h t heidsr coachos

A swimmer may also be deck-seeded into a positive check-in event as done with Minnie Slughorn on the
previous page. Write names of deck entries on check-in sheet.

CLOSES 3:30 pm PVS Training 1 1/_23/2010 to 1/24/2010 CLOSES3:30 pm
Check-in Report
Session 6 Sunday 13 & OverDay of Meet: 2- Starts at 03:00 PM
13 & Over Event List - Women
Event 77 Girls 13&0 400 IM Finals- 16 Entries
77 Name Age Team
BR Burke, Becky R 14 PM-PV
V Callahan, Bridget K 15 RMSC-PV
MD Dooley, Maddy J 13 PM-PV
Duck, Daisy 15 UNAT-PV
KG Guerrero, Kelly J 13 PM-PV
1 Kincaid, Stephanie A 15 RMSC-PV
YL Levy, Yaly 15 RMSC-PV
LPR Mannion, Mariela A 16 PM-PV
SeF———Meyer, Chatlotte R—————————————— 15— RMSE-PV—
EP Pepper, Elizabeth 16 RMSC-PV
SR Ridge, Shannon N 15 RMSC-PV
Ross, Katie B 14 RMSC-PV
MS Szymczak, Michelle L 17 RMSC-PV
Scr Tong, Reia D 16 RMSC-PV
MV Vaughan, Maggie M 16 RMSC-PV
HV Vistica, Hannah R 18 RMSC-PV
- —— i
DECK SLUGHORN, MININIE 5 scratches

Use a highlighter to identify the swimmers to be scratched from the event. If you have any questions
about whether a swimmer should be scratched, check with the referee.

Tip
Write the number of scratches on the check-in sheet to help verify the scratches later.

12 09/20/2010
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3- 2. Scratch Swimmers

CLICK Seeding from Main Menu or the Run screentoreachi Seedi ng . Dhe Meet
CLICK Session on which you [CRIy L Ox
Want to WO rk fr om the Start Seeding  Select Al De-Select Preview ScratchPad ScratchBack  ScratchForward Copy Combine  Consolidate  Wiew Ewvents  Reports
~ . e DB S @E @
f S esston . L Gender AgeR Hide W Promptifa Re-3eed
this example, Session ||« a Male ’i’i [ UnSeeded I Done o
H " Seeded [ Zero Entries [~ Preview each Event
6 is selected as shown |« ¥xed  © Femae
1 1 i Session List
In dark blue hlghllght Day | StartTime | Session# | Course |Session Title :
Al Al Y |AllEvems
CLICK Checkbox to the left of T | 0730AM 1 ¥ |Saturday 1112
. 1| 1120AM 2 Y |Saturdsy 10
the event from which 1| 0330PM 3 v 5a:urda§13&0ver
2 | 0730AM 4 v |Sunday 1112
you want to scratch 2| 1120Au ¥
swimmers. A check — =
mal’k Wl” appear |n Seed| Evi# | Rnd Status hanual [Event Name Entries | Scr [ Alt [Heats
) 67 F Seeded TT | Girls 13 & Ower 200 Freestyle a8 11 013
the box and the event S F Seeded 1 |Boys 13 & Dver 200 Freestyle % |18 | 0 12
. . ) ) L] 69 F Seeded L | Girls 13 & Over 100 Butterly 85 0 011
will be highlighted in é L E i 138 v 20 Ersamcie ]
yellow. Swimmers can |5 & £ few  Sniesmeeene e
L] eede L] oys er ackstroke
be scratched from S e O Geusomimmee i |0 |0
only one event at a VYo TR oo
time. O 7 F | UnSeeded O |Boys 13 & Over 400 M 15 T 0 [0
CLICK Scratch Padto reach an alphabetical listing of athletes.
CLICK checkbox in the column ||CRFEroLrY

VERIFYby comparing swimmer

CLICK

titled SCR beside the
name of each swimmer

Save ScratchBack Clear Scratches  Athletes  Help

4 + @=T9F 5

Tallies number of scratches; compare
with check-in sheet before saving.

whom you want to

Event 77 Girls 13 & Over 400 IM Timed Finals - 18 Entries + 5 Scratches

scratch. A check mark

will appear in the box,

and t he swi

names will be

highlighted in yellow. If

you make a mistake,

uncheck the box.

names and the number

of scratches on the

Scratch Pad with

swimmer names and the

number of scratches on

the Check-in Sheet

Row | 3C |ALT |EXH| Bonus | Spec |Name Age Team Time Fl
1 ERE=RE=N= Brooks, Lauren E 14 | UN-TO-PV T 0
? oo O Burke, Becky R 14 Phi-PY 5:37.23 0
3 oo O Callahan, Bridget K 15 | RMSC-PY 53119 0
4 oo O Cason, Molly P 15 | RMSC-PY 45659 0
3 oo O Dooley, Maddy J 13 Phi-FY NT 0
[ oo o Duck, Daisy 16 | UNAT-PV 459 84 0
7 ER =R =R Gragnani, Karen M 16 | RMSC-PY 44177 0
[ oo O Guerrera, Kelly J 13 Phi-PY 548 51 0
q ojojor o Kim. Brianna J 16 Phi-PY NT 0
w [O[O[O] O Kincaid, Stephanie A 15 | RMSC-PY 45409 0
1 oo O Lewy, Yaly 15 | RMSC-PY 5:03.08 0
12 [OJOjg] o Mannion, Mariela A 16 PhM-PV 5:50.28 0
13 oo o Meyer, Charlotte R 15 | RMSC-PY 42987 0
1 O[O0 O Pepper, Elizabeth 16 | RMSC-PY 428 31 0
15 (O[O g] o Palen, Micale M 13 JFD-PY 555 55 0
1w |00 O Ridge, Shannon N 15 | RMSC-PY 44229 0
17 Ojor o Foss, Katie B 14 | RMSC-PY 5:16.03 0
1w O[O0 O Slugham, Minnie T 14 | UNAT-PV 50512 0
1 [O[O[O] O Seymezak, Michelle L 17 | RMSC-PY 50197 0
20 oo o Tong, Reia D 16| RMSC-PY 509 87 0
21 ER =R =R ‘aughan, Maggie M 16 | RMSC-PY 516 46 0
o [OJOTOT O \istica, Hannah R 18 | RMSC-PY 5:01.78 0
23 ER == \ilson, Amina C 16 | RMSC-PY 145 B2 0

Save to save scratches
and return to the
iSeedi ng t
screen.

h €

09/20/2010

13



PVS Meet Manager

3.0 Handbook

3- 3. Seed Event (s).

CLICK fSeedingd from Main Menu or Run screentoreachi Seedi ng ot hé MNMee¢t already in
screen.
CLICK TO HIGHLIGHTsession, |[CESrimuer
|n thIS exam Ie, SeSSIm Start Seeding  Select Al De-Select Preview ScratchPad  ScratchBack  ScratchForward Copy Combine  Consolidate  View  Events  Reports
6 P e c@ME: + 2 ®s ®
' v Al Ge"dermale AgeRange  —\qocgey H:enma A AL
CLICK Checkbox to the left of wet  crome | | ] Coeied  Czeomwes | ¢ mevswesmeen
event(s) to be seeded, in ———
this examp|e, Event 77. Ei\auy Start Time sesiuun# Cui.t(rse iﬁ?’iﬂ@“g
A check mark will appear RIS VI T
in the box. Event(s) will |- g3a 2 seies
be highlighted in yellow. | immmme [
CLICK ﬁ St a r t S e e d I eed| Evi# | Rnd Status Manual |Event Name e Entries | Scr | Alt [Heats
T F Seeded T Gils 13 & Over 200 Freestyle % | 11 | 0 _[13
L] L F Seeded L] Boys 13 8 Over 200 Freestyle 95 16 o 12
L 59 F Seeded U |Girls 13 & Qver 100 Butterily 5 i 0 |n
Ll 70 F Seeded L1 |Bays 13 & Over 100 Butterfly 83 0 0 |
L 71 F Seeded U |Girls 13 & Over 200 Breaststroke az ] 0 |6
L] 72 F Seeded U Boys 13 & Over 200 Breaststroke ] 7 0|5
0 7 F Seeded C1 Girls 13 & Over 200 Backstroke 51 6 | 0 |7
O [ 74 F Seeded L1 Boys 13 & Over 200 Backstroke 4 6 | 0 |6
L] 75 F Seeded L] Girls 13 & Over 100 Freestyle 148 1) o |19
L] 76 F Seeded [ |Boys 13 & Qver 100 Freestyle 142 0 0 |18
77 F Un-Seeded LI |Girls 13 & Over 400 IM 18 5 0 [0
=] 78 F Un-Seeded O |Boys 13 & Over 400 1M 15 1 0 [0
WARNING
DO NOT click rhASel ect Makelswe thatronheheeat(s)tthaidor hair you have made
changes are selected for seeding before clicking AStar
If the positive check-in event for which you have made changesi s mar ked rAdSeeded, ol it mus
to account for the additi ons and subtractions made when deleting swimmers who scratched from the
event and adding deck-entered swimmers.

During the seeding process, a
message noting progress of the
seeding will appear in dark red at
the bottom of the screen.

CLICK OK when you seethe
iSeeding com
box.

Event (in this example, Event 77)
just seeded in now highlighted in
blue, and its 0
changed to fiSeecd

q

N

EVENT LIST
Seed [ Bvi# | Rnd Status Manual |Event Name Entries | Scr | Alt |Hests -
L] 67 F Seeded [T |Girls 13 & Over 200 Freestyle 95 1 [EE] [ |
Ll (i3] F Seeded [ |Boys 13 & Over 200 Frees 95 16 0 1
O | &8 F Seeded [ |Girls 13 & Over 100 Butteri} 85 0o n
L] 70 F Seeded L] Boys 13 & Over 100 Butterf] 83 0 o n
O 7 F Seeded L) |Girls 134 Over200Bresst|  Seedng completed ! 42 6 0 &
O [ 7 F Seeded L1 |Boys138 Over200 Breas| M-mber of events seeded = 1 a0 7 0 5
= F Seeded [ |Girls 13 & Over 200 Backs 51 6 0 7
| 74 F Seeded [T |Boys 13 & Over 200 Back: 48 6 0 & ||
O] # F Seeded [ |Girls 13 & Over 100 Frees 148 [ L]

Ll 76 F Seeded [ |Boys 13 & Over 100 Fr 142 0 0 |18 |
1 77 3 Srndad 0 Frivle 1% & Fon AR L4 18 3 I A
Now Seeding Event : 77

Number of Events Seeded : 1
EVENT LIST

ced | Evt# Rl Status Manual [Event Name Entries | Scr Alt |Heats
L] 7 F Seeded T | Girls 13 & Over 200 Freestyle 95 11 013
L] 5] F Seeded [T |Boys 13 & Over 200 Freestyle a5 16 0 |12
L] (] F Seeded U1 Girls 13 & Over 100 Butterfly 85 0 o
O 7 F Seeded T Boys 134 Over 100 Buterfly 63 00 n
L] 71 F Seeded U | Girls 13 & Over 200 Breaststroke az 6 06
O F Seeded T Boys13& Over 200 Breaststroke 40 705
L] 73 F Seeded U1 | Girls 13 & Over 200 Backstroke 51 6 [
L] 74 F Seeded U1 Boys 13 & Over 200 Backstroke a8 3 0 6
O[5 F Seeded [ Girls 13 & Over 100 Freestyle 148 | 0 0 |19
LJ 76 F Seedad [ |Boys 13 & Over 100 Freestyle 142 0 0 18
o7 F Seeded T Girls 13 & Over 400 IM 18 5 |0 |3
=] 78 F Un-Seeded U |Bays 13 & Qver 400 M 15 1 (R[]

CLICK T to return to the Main Menu or the Run screen.

14
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3-4. Print Heat Sheet (Meet Program)
CLICK Reports from the Main Menu, Run screen, or Seeding the Meet screen.
CLICK Meet Program.

CLICK

Session containirg the
events you want to
print.

W Meet Program

Select Al

De-Select Preferences Memorize View Create Report

co@WE@®ma s

Gender Age Range Rounds < Indiv + Relays
CLICK checkbox nexttoevents | "y, lin, = . 5 oo s Reings oy
for which you want to RIS
pr|nt heat Sheets Or D;lHy Start Time SES:FH# Cu;me ifz:::‘:;Tllle
Select Al to print heat A e
sheets for all the events e T T
on the list. oas

EVENT LIST for Meet Program

Evt# | Rnd Status EwentMName Heats
O B7 F Seeded | Girls 13 & Owver 200 Yard Freestyle 13
O B8 F Seeded | Boys 13 & Over 200 Yard Freestyle 12
0 63 F Seeded | Girls 13 & Ower 100 v'ard Buttertly 11
0 70 F Seeded | Boys 13 & Over 100 Yard Butterily 11
O 71 F Seeded | Girls 13 & Over 200 Yard Breaststroke 3]
=) 72 F Seeded | Boys 13 & Over 200 Yard Breaststroke 5
~ OO0 73 F Seeded | Girls 13 & Owver 200 Yard Backstroke 7
CLICK AiCol umns/ Fouloc = F | Seeded |Boys 13 & Over 200 Yard Backstroke B
O 75 F Seeded | Girls 13 & Over 100 Yard Freestyle 19
A ™ 1 0 76 F Seeded | Boys 13 & Over 100 Yard Freestyle 18
CLlCK n I g n Gycm n me 77 F Seeded |Girls 13 & Ower 400 Yard IM 3
A A O 78 F Un-Seeded Boys 13 & Over 400 Yard IM 0
iFor mat o col
CLlCK Other deslred Columns / Format | Include in Meet Program | Psych List - Sort Order |
i 1 Columns Format Athlete ID Time Stamp
ormatting detal ls, suc
Single I 1 Event Per Page e —
as number of columns. + Dauble I 1 Heat PerPage
oo Triple I Referee Format Reg ID# Date Only
Recommend clicking ~ Flet HTML ¥ lanore Peych Comp None
~ D t d T . [~ ATF Export [™ Psych Multi-age Split
n a e an |
CLICK il ncl ude in
N
Programodo t al

Columns / Format | Include in Meet Program ‘ Psych List - Sort Order |

CLICK
CLICK

Empty Lanes.

checkboxes for the
features you want the
printout to include,
such asrecords, time
standards, etc.

Include in Meet Program

[ HeatStant Times

¥ Empty Lanes

[ Separate A/B Finals
I™ Logos in Footer

il

Mo Entries
™ Raund T Aftemates

I Qualifying Alternates
[~ Prior Round Results

[ Records

[ Time Stancards

[ Entry Qualifying Time
[ Event Comments

¥ Entry Times

Rislay Athiete Names (0-8): |

CLICK Create Reportto preview heat sheet.

CLICK printer icon in top left corner. Print/Export Reports
R R . = | 1/1 =% @ fies v
SELECT Printer, if not done so earlier. ||reie| _
3
& print 2%
General |
Potomac Valley Swimming - Organization License HY-TEK's MEET MANAGER 3.0 -4:02 PM 8/14/2010 Page 1
Select Prirter PVS Training - 1/23/2010 to 1/24/2010
L&l Add Printer @ Brother PLRAX v.2 Meet Program - Sunday 13 & Over
@ Adobe POF L2.Dell 1230c Color Laser Printer or
L8 At A N AICPAPORT2 = Dl 1230c Color Laser Printer
Titer TeFax Event 77 Girls 13 & Over 400 Y ard IN
< > Lane Name Age Team Seed Time
S ety Prteeces Heat Lof3 Finals
Locstion: — 5
Commert: BFNO0I BA9318DFB QN .
3 Kim, BriannaJ 16 PM-PV NT
sl 4 Dooley, Maddy J 13 PM.EY NT
& Al . - 5 Brooks, Lauren E 14 Tol.F¥ NT
: ; Numberofeopies: [1 =] .
crme | |F - 7
e I Mo 2 o3 Ea
separated by commes. For example. 15412 eat 2 of 3 mals
1 Polen, Nicole M 13 JFD-FVW 5:55.55
2 Guerrero, KellyJ 13 PM-PY 5:48.51
Print Cancel ‘ 3 Callahan, Bridget K 15 RMSC-PY 5:31.19
4 Slughom, Minnie T 14 Unattached-PV 5:0512
. 5 Vaughan Maggie M 16 RMSC-PV 51846
TYPE number of copies. Ask Meet s Buks, By 14 Ty 53723
. 7 Mannion, Mariela & 16 PM-PV 5:50.28
Director number needed. o .
eat 3 of 3 Finals
. < 1 Szymczak, Michelle L 17 RMSC-PY 5:.01.97
CLICK T{Print.0 2 Cason, Molly P 15 RMSC-BY 438,59
3 dege, Shannon BN 15 RMSC-PV 4:42.29
4 Pepper, Eli zabeth 16 RMSC-PV 4:23.31
5 Gragnani, Karen M 16 RMSC-PY 44177
CLICK T to Close and return to e 1 e s
. 7 Vistica, Hannah R 18 RMSC-PYV 50178
previous screen. Lot s 220

09/20/2010
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3-5. Print Lane/Timer Sheets
CLICK Reports from Main Menu, Run screen,
CLICK Lane/Timer Sheets.

CLICK Session containirg the events you
want to print.

CLICK checkbox next to events for which
you want to print lane/timer sheets

or Seeding the Meet screen.

- U P G (=[]

Select Al De-Select Preferences Memorize View Create Report

nn@ﬂ@é_

Gender Age Range Rounds & Indiv + Relays
Al Male: - + All Rounds Finals Only Indiv Only
Mixed Female Team £ <] Prelims Only Round 1 Only Relays Qnly

or Select All to print lane/timer

Session List

sheets for all the events on the list.

Day | StanTime | Session# | Course [Session Title
All Al ¥ |AllEvents
1 07:30 AM 1 Ad Saturday 11-12
1 11:20 AM 2 hd Saturday 8-10
1 03:30 PM 3 hd Saturday 13 & Over
2 07:30 At 4 Y Sunday 11-12
2 11:20 Al 5 Y Sunday %
B 6 A

03:00 PM

I n the fiFormat o col uf
CLICK 2 events per page.
LeaveiPar amet er so0 col um

EVENT LIST
Evt# Rnd Status Ewvent Mame Heats
T [ 67 F | Seeded  Gils 13 & Over 200 vard Freest/le E
O [ &8 F | Seeded |Boys 13 & Over 200 Yard Freestyle 12
O [ &8 F | Seeded | Girls 134 Over 100 Vard Buterly [l
O 7 F | Seeded Boys 134 Over 100 Yord Butterly [
O F | Seeded | Gils134 Over 200 Yard Breastshoke 6
O 7 F | Seeded |Boys 13 & Over200 Yard Breaststioke 5
O 7 F ceded | Girls 13 & Over 200 Yard Backstroke 7
O [ 74 F seded  Boys 13 & Over 200 Yord Backstroke 6
O 7 F seded | Girls 13 & Over 100 Yard Freestle 18
O [ 76 F seded | Boys 13 & Over 100 Yard Freestyle 18
7 F ceded | Girls 13 & Over 400 Yard M 3
O] 78 F|UnSeeded |Boys 13 8 Over 400 Yard M 0

—

Format Parameters Sort By
Confinuous Inclucle Entry Time : Lane then Event
* EventthenLane

™ Session Order

* 2 Events or Lanes Per Page Double Space : ¥
Using Touch Pads : 7

Fielay Alete Names (04): [ 4 |

Lanes: [1] -

1 Event Per Page Per Lane
UK Judge's Placing Sheet

I n the ASort byo col
For a single event,
CLICK iEvent then Lane.

For 2 or more events,
CLICK fEventthenLane . 0O

# Ewvents Break for Continuous + AllHeats Oddl Heats Only Ewven Heats Only
Format Parameters Sort By
Continuous Include Entry Time : + Lane then Event

Eventthen Lane

I™ Session Order

« 7 Events or Lanes Per Pagel Double Space : 7

Using Tauch Pads - @
Relay Athlete Names (0-8)
Lonos: [T -

Oclel Heats Only

1 Event Per Page Per Lane

UK Judge's Placing Sheet

#Events Break for Cantinuous < AllHeats Even Heats Only

CLICK Create Report to preview the lane/timer sheets.

Event 77 Girls 13 & Over 400 Yard IM Finals

Official Time

Lane 4 Heat1 Dooley, Maddy 13 PM-PV NT
Lane 4 Heat2  Slughorn, Minnie 14 UNAT-PV 5:05.12
Lane 4 Heat3  Pepper, Elizabeth 16 RMSGPV 4:28.31

Event 77 Girls 13 & Over 400 Yard IM Finals

Official Time

Lane 8 Heat 1
Lane 8 Heat 2
Lane 8 Heat3 Levy, Yaly 15

RMSGPV

5:03.08

CLICK

sure fANumber of

CLICK
CuT
EITHER

printer icon in top left corner to print. Ma k e
T to Close to return to previous screen.
Lane/Timer sheets in half, sort in Lane order by event.

Attach to ti meOROO dstribute Oirecyrtaltimers.
(this task can sometimes be performed by the Head Timer or Off-Duty Starter)

Copi eso

TIP  Print 2 coples of heat sheets for posting so swimmers can check their heat and lane assignments.
Then print LANE/TIMER SHEETS. When Lane/Timer Sheets are done, print more Heat Sheets for
officials. Cut and sort Lane/Timer sheets while o f f i leeat aheets@re printing.
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4.

RUN MEET

4-1. Overview of Run Screen
Below is a preview of the screen from which you will run the meet.
Minnie has been placed in Heat 2, Lane 4.

Preferences] Interfaces OW Module Help

[Labels] Preferences Interfaces OW Mo

Award Labels

Entry Cards/Labels
Mailing / Registration Labels

Award Labels
Backup Times
Report Preferences Ctrl-Z
Results for List and Scere

Run Screen

Team 5cores on Run Menu Screen
Web Real-Time

Interfaces] OW Module  Help
Set-up 3
Timer (CTS0) 2
Scoreboard (MOMNE]) b
Dolphin Backup Mode L

/

3 Run the Meet - PVS Training

\ v

P

G5 |

Events Athletes Relays

Seeding Web Re-Score

EEAE 20

Combine

[~ Enter Results by Lane (Ctr-E)

Reports
<—|8 here to type times from lane/timer sheets, great for mini meets

Labels Preferences

Interfaces

OW Module

Help

HY-TEK 's MEET MANAGER Licensed to: Potomac Valley Swimming - Organization License

EVENT LIST - Sunday 13 & Over - Yards - (Session §) Records
Evi# | Rnd Status  |Event Name Heats Record | ‘ Time | Date |Recnrd Holder -
67 F Seeded | Girls 13 & Over 200 Yard Freestyle [13 < | [None Available A
63 F Seeded |Boys 13 & Over 200 Yard Freestyle |12 h = =
89 F Seeded | Girls 13 & Over 100 Yard Butterfly |11 SamIScoTES
70 | F | Seeded |Boys 13 & Over 100 vard Butterfy |11 Rank | Gender | Score |Team Number of heats in each eventl—
71 F Seeded | Girls 13 & Over 200 Yard Breaststro}|6
72 F Seeded |Boys 13 & Over 200 Yard Breaststro|5
73 F Seeded |Girls 13 & Over 200 vard Backstroke|7 | R X
T4 F Seeded |Boys 13 & Over 200 Yard Backstroke| & /iEvent on WhICh you are Worklng
75 F Seeded | Girls 13 & Owver 100 Yard Freestyle |19
76 F Seeded |Boys 13 & Over 100 Yard Freestyle |18 lHeat on which you are W0rking|»
F Girls 13 & Over 400 Yard IM 3 |
F Un-Seeded |Boys 13 & Over 400 Yard IM o
1 I I I I v
— ENIE
Session : F7 Splits : F9 Adjust: F8 Restore Pads : Ctrl-P JD: Cirl-J Race#:F2 List : Ctri-L Re-Rank Prev Event : Ctrl-F4
Refresh : Ctri-0 Rel Names : CtriR Awards : Ctri-A calc : CtrkK Unseeded : Ctri-U Get Times : F3 Score: Chil-S Re-Score Next Event : Cirl-F5
Heat 2 of 3 == Finals == Event 77 Girls 13 and Over 400 Yard IM
Lane [Athlete Name Age [Team Seed Time Finals Time 00 | Exh |DQcode | Backup 1 | Backup2 | Backup3 | HPL | PL | Pis
1 Polen, Nicole M 13 [Joe Flaherty's Dolphins-Fv 3:55.5! | m ]
2 |Guerrero, Kely J 13 |Potomac Marlins-Fv 5:4851 O
3 Callahan, Bridget K 15 Rockyile Montgomery Swim Club- 53119 O
4 |Slughorn, Minnie T 14 |Unattached-FV 50512 O
=) Vaughan, Maggie M 18 Rockyile Montgomery Swim Club- 1848 O
6  |Burke, Becky R 14 |Potomac Marlins-P\ 5:37.23 O
7 [Mannion, Mariela & 16  |Potomac Marlins-P\/ 5:50.28 Oog
8 [m ]
Judge Retrieve Print
Add, move, places times by times in
Filter by Display or scratch after Race un-scored Buttons & arrows to
session splits swimmers swim-off Number meet move among heats
A v \ A A 30 ] s e ] == e
‘ Session : FT Splits : F% Adjust : F8 Restore Pads : Cirl-P JD : CirkJ Race #:F2 List : Ctri-L Re-Rank Prev Event : Ctrl-F4
IH Refreshn CthD | Rel:Names:(€tkR |  awards : Ctri-a Cale : Cirik Unseeded : CirkU Get Times * F3 Score : ChikS Re-Score Next Event : CirkFS
Refresh for Insert Print Opens screen Retrieve times Print times in Move among
networking relay award to adjust times directly from ETS | [scored meet events.
names labels

09/20/2010
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4- 2. Select Run Screen Display
CLICK  Preferences on the top bar.

Interfaces QWY Module  Help

Award Labels
SELECT Run Screen. Backup Times
Report Preferences Cirhz otomac Valley Swimming - Organ
CHECK Show Backup Times and Show DQ
Codes. i v Show Backup Times Columns Cirl-B
Team Scores on Run Menu Screen Show Reaction Times Column Cirl-T
\Web Real-Time v Show 0} Codes Column Cl-G

= Show Splits Cir-I

1"
3 Set Cursor o Backup Column

4-3. Select Session, Event & Heat

4- 3-a. Session
A session is a way of grouping events by day-of-the-meet or separating preliminary and finals.

CLICK  Session button in left middle of the " Select Session
ARunNnoO sSscreen to re Session List
pop- u p . Doy | Start Time | Session# | Course |Session Title
A1 A1l Y |4l Events
||| Session : FT Splts : F9 Adjust : F8 1 07:30 Ak 1 W Saturday 11-12
||| Refresh : Ctri-D Rel Names : Cirl-R Awards : CirlA ! 1120 AM E ks saturday 810
— — ; 1 03:30 PM 3 Yo |Saturday 13 & Over
CLICK  TO HIGHLIGHTThe session in which S R TR AT T
you are working. In this example, 2 | o3oopM 5 ¥ |Sunday 13 & Over
Session 5 is selected
CLICK  OK to close the box. oK Cancel
4- 3-b. Event
A | i st of the sessionods EVENT LIST - Sunday 9-10 - Yards - (Session 5)
H N H H Evt# Rnd Status Event Name
List .qln tb|$)9xample, it shows the events to T T T o e
be swum in Session 5 5 F Done  |Boys 9-10 50 Yard Butterfly
. 57 F Done Girls 8-10 200 Yard Freestyle
CLICK  TO HIGHLIGHT The event on which you 58 | F Done | Boys 9-10 200 Yard Freestyle
H 59 F Done Girlz 8-10 100 Yard Breaststroke
Want to work..In this example’ Event 55 ] F Done  |Boys 9-10 100 Yard Breaststroke
is selected. 61 F Done | Girls 9-10 100 Yard Backstroke
62 F Done Boys 9-10 100 Yard Backstroke
&3 F Done Girlzs 9-10 50 Yard Freestyle
64 F Done Boys 9-10 50 Yard Freestyle
85 F Done | Girls 3-10 100 Yard IM
65 F Done Boys 8-10 100 Yard IM
4- 3-c. Heat

After selecting the event on which you want to work, the screen will look like the one on the next page.
CLICK box displaying the heat on which you want to work. In this example, Heat 2 is selected.

[N > [JRER RN R (R R Il W
‘ Session : FT Spits : F9 Adjust : F8 Restore Pads : Cirl-P JO: Cirkd Race#:F2 Ligt : Ctri-L Re-Rank Prev Event : Cirl-F4
I” Refresh : Cirl-D Rel Names : Cirl-R. Awards : Cirl-A Calc : CirkK Unseeded : Cirl-U Get Times : F3 Scare : Chl-5 Re-Score Next Event : Cirl-FS

You are now ready to begin bringing over swimmers?o
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4- 4. Bringing Times from Timing System to Meet Manager

4- 4-a. Using Get Times
CLICK Get Times from the middle bar.

The graphic below displays results from Event 55, Heat 2 after bringing times from the Timing System
into Meet Manager. Meet Manager also displaysthebut t on ti mes in the fABackupo
example, there are two backup times because only two timers are available.

[ Run the Meet - PVS Training (=S|
Events Athletes Relays Seeding Web Re-Score Combine Reports Labels Preferences Interfaces OW Module Help
e w @ 3] [~ Enter Resutts by Lane (CtrlE}
HY-TEK 's MEET MANAGER Licensed to: Potomac Valley Swimming - Organization License
EVENT LIST - Sunday 9-10 - Yards - (Session 5) Records
Evi# | Rnd Status Event Name Heats Record Time Date Record Holder
|3 55 F Girlz 3-10 50 Yard Butterfly 7 None Available
56 F Done Boys 9-10 50 Yard Butterfly &
57 F Done Girlz 8-10 200 “ard Freestyle 3 Team Scores
58 F Done Boys 9-10 200 Yard Freestyle 3 Rank Gender Score |Team
59 F Done Girls 9-10 100 Yard Breaststroke |6
60 F Done Boys 9-10 100 Yard Breaststroke |4
61 F Done Girls 9-10 100 Yard Backstroke 4
52 F Done Boys 59-10 100 Yard Backstroke 4
- 3
63 F Done Girlz 8-10 50 “ard Freestyle 1 Buttons & arrows to
54 F Done Boys 9-10 50 Yard Freestyle 8 h
65 | F | Done |GilsS-10100 Yard M B move among heats
66 F Done Boys 9-10 100 ard IM i3 I
13|4|5ﬂ5|?|/||"“---
Session : F7 | Spiits : F9 Adjust: F3 Re"‘tg:;“"‘: 1D Cirkd Race#:F2 List: CtrkL Re-Rank Prev Event : Ciri-Fé
Refresh : Cirl-D | Rel Names : Ctrl-R Awards : Ctrl-A Calc : CtriK Unseeded : Ctri-U Get Times : F3 Scare : Chl-5 Re-Score MNext Event : Cirl-F5
Heat 2 of 7 == Finals == Event 55 Girls 9-10 50 Yard Butterfly
Lane [Athlete Name Age |Team Seed | Finals Time (a0 Exh DOcode Backup 1 | Backup2 | Backup3 [ HPL| PL | Pt=
1 Carey, Laura M 10 |Rockville Meontgomery Swim Club-PV NT 42 20 | | 42 80 4270 3 19
2 Sickinger, Brittany E 10 |Reockyille Montgomery Swim Club-PV NT 5428 O O 54.14 [ 39
3 Melkara, “Fasmin 10 |Reckyille Montgomery Swim Club-PV NT 4721 [} [} 47.07 47.09 4 31
4 Gutierrez, Rafaela A 9 |Rockville Montgomery Swim Club-PY NT 41.66 O O 41.83 41.42 2 16
5 Barry, Jennifer E 10 |Rockville Mentgomery Swim Club-PV NT 40.80 O O 4089 4054 1 14
8  |Moore, Anna K 9 |Rockville Montgomery Swim Club-PV NT ns| O O
7 Uhl, Jezsica L 9 |Rockville Montgomery Swim Club-PV NT 4517 O O 45.03 5 34
8 |Dornfeld, Sophie M 10 |Jewish Community Center Waves-P\V NT ns| O O
. : Exhibition Button/Backu
Times recorded when swimmers touch pads . ) P
Swimmer Times
Indicates DQ Codes
Disqualification (Reason) Menu

4- 4-b. Using Race Number

Each start from the Timing System generates a Race Number regardless of whether swimming is taking

place. A Race Number is generated when a test start is performed at the beginning of a session or when

a pad is changed during a meet. Accordingly, each heat is represented by a Race Number that is
independent of the eventds numb eTheradeaumberisfeundogthene nt |,
Timing System Printout (see next page).

Generally, the Event, Heat, and Lane numbers are in sync with the Race Number. Sometimes, this
synchronization becomes undone. To solve this problem, the Hy-Tek operator may need to pull times

from the Timing System by Race Number.

CLICK  Race#
A pop-up screen appears. Fill in the appropriate race number, click OK.

If you type the wrong race number, click Race Number again and type the correct number. If timing
adjustments had been made, they must be re -done.

09/20/2010 19
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4-5. Timing System Prin tout

At the conclusion of each race, the Timing System prints times recorded by the pads and the buttons

clicked manually by timers. It also prints a split time at each touch of the pad. Each of these printouts

has a race number associated with it.

=====> Race History <===== ========> NO NAME MEET <==============> Race [0030] <=====
Sunday 01 - Aug- 10 8:B4:14 am

100 Mens 15 - 18 Freestyle Final

—| Event: 13 Heat: 1
| ---mmmemee- -- (L ane Number
| | --mmmme ( Lengths
I I | --- (Time
4) 2 26.47 5) 2 26.50 3) 2 26.88 1) 2 27.00 7) 2 27.44
8) 2 27.71 6) 2 27.79 4) 4 5527 5) 4 55,28 3) 4 55.83
7) 4 56.85 1) 4 56.95 8) 4 56.96 6) 4 57.55
=====> Sys6 vl .224 < == > Colorado Time System 6 <===== RACE
/NUMRFF
=====> RACE SUMMARY <==—==========> NO NAME MEET <=============> Race [0030] <=2==—=
Sunday 01 - Aug- 10 8:34:14 am
100 Mens 15 - 18 Freestyle Final
Event: 13 Heat: 1
----- BY LANE = ----- BY PLACE = -----
Lane Place Time Place Lane Time
1 5 56.95 1 4 55.28
- 3 3 55.83 2 5 55.28
4 1 55.27 3 3 55.83
5 2 55.27 4 7 56.85
6 7 57.55 5 1 56.95
7 4 56.85 6 8 56.96
8 6 56.96 7 6 57.55
Lane 1 Lane 3 Lane 4 Lane 5 Lane 6 Lane 7 Lane 8
Backup 56.90 55.71 55.26 55.23 57.56 56.87 56.89
Btn. A 58.35 55.28 57.53 56.86 56.92
Btn. B 56.90 55.71 55.25 57.59 56.87
Btn. C 55.72 55.24 55.21 56.88
React
=====> Sys6 v1.224 < > Colorado Time System 6 <=====

= Race Historyd records each time a pad is touched, source of split times

- RaceResults by lane

® Race Results by place

~ Backup Times recorded by pushing buttons connected to pad on each lan

Note that no times are recorded for Lane 2 because there was no swimmer in Lane 2 in this heat, in
ot her words a fiNo Show. o
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4- 6. Download Alert

Sometimes a download alert will appear like the two examples below. One reason for this might be that
an extra swimmer was placed into the race than was downloaded to the Timing System at the beginning
of the meet. Another reason might be that no swimmers showed up for a heat, but the Timing System
expects them to swim.

Regardless of the reason, it is important that, when you see a Download Alert, you secure a copy of the
Timing System Printout to make sure that times and races are matched correctly.

Event ¥ Heat 1
Lol b illedie [ oe Alizo ] s Ul Lane |Athlete Name L Place | Pad Time

1 Calloweay, Ashley 3 4721 1
2 |Gillooly, K.ateln 4 4779 7 [Schnutt, Martin E 197
3 NDSkDWiEIk, Michelle o 4919 3 Lee. Yu-din F] AR T3
4 |Gillooly, Megan 5 45.62 4 |Vailancout, Frand z 37.40
5 |Wiliamz, Devin i 50.05 5 |Robinzon, David 1 35 74
6 | Dimovzki, Stefanie 1 4470 E  |Betz, Marti

7 |Swiger, Ralph 3 40,23

8 |Briggs, Frank

9 |Antonioli, Bemadette E 4992

Event/Heat mizmatch 1 Results and athletes do not match !
Received Racelt1 - Event 10 Heat 2
Received Race#t32 - Event 11 Heat 2
Accept
Accept

4-7. Making Timing Adjustments

In most cases, the pads produce a swimmer's correct time, but problems arise when swimmers miss the
pads, the pads malfunction, or the Timing System fails. Meet Manager alerts you to these situations with
a yellow, green, or blue line across the lane(s) in question.

You will work with a Timing Judge to determine whether the pad time should be adjusted.
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4-7-a. Lane Malfunction

This means that a problem has occurred with one or more times in a heat . Typical situations include a
late pad touch and backup button times significantly slower or faster than the pad times.

In the example below, there is a green line across Lane 1 to alert the Timing Judge that the average of
the buttons is more than 0.3 from the pad time. The pink of Button 1 tells us that 58.35 is more than 0.3

from the pad ti me. Since Button 26s time of 56.90
You may be asked to display the Time Adjustment table shown below. To do this,

CLICK Calc on the middle bar to reach the Time Adjustment screen.

Make adjustments as directed by the Timing Judge.

CLICK Accept to save the adjustments and return to the Run Screen.

= Run the Meet - 53rd MCSL Individual Allstars B ®

Events Athletes Relays Seeding Web Re-Score Combine Reports Labels Preferences Interfaces OW Module Help

e EES e @ o

[~ Enter Resulis by Lane (CiriE)

.
HY-TEK s MEET MANAGER Lig| B3 Time Adjustment - £13 Men 15-18 100 SC Meter Freestyle - Heat 1 S
EVENT LIST - All Events - SC Meters - (Session not selected) ||| Create Report Click here to print copy of adjusted times
| Evt # | Rnd | Status |Event Name - @ ™ Show Heat Maliunction

13 F 00 Lane Adjustment Using Backup Times

14 F Done Women 15-18 100 SC Meter Freestyle Use| Lane | Primary Button 1 Button 2 | Button 3 | Button Calc | Difference Adjusted

15 F Done | Boys 13-14 100 SC Meter IM LT[ 1 56.95 9835 96.50 i g | 5635

16 F Done Girls 13-14 100 SC Meter IM L 2

7 F Done | Boys 8 & Under 25 SC Meter Backstroke 3 55.83 55.71 5572 55.71 012 55.83

18 F Done Girls 8 & Under 25 SC Meter Backstroke ; ggg; 5.2 EE gg g: gggg gg; ggg;

19 F Done Boys 9-10 25 SC Meter Backstroke 3 5?'55 5753 5?'59 5?.55 D o 5?'55

20 F Done Girls §-10 25 5C WMeter Backstroke 7 58.85 58.88 . 5580 55.8? _0'02 58.85

21 F Done Men 15-18 100 SC Meter Backstroke 3 56095 507 BEE7 ] 007 5GO5

22 F Done Women 15-18 100 SC Meter Backstroke

23 F Done Boys 11-12 50 SC Meter Backstroke

24 F Done Girls 11-12 50 SC Meter Backstroke

25 F Done Boys 13-14 50 SC Meter Backstroke If there iz more than .30 seconds betwesn the middle backup time and the primany time [or in the case of bwo buttonz, the

- _y = - average backup time and the primary time]. caloulate the average difference between the pad and intermediate times of

26 F Done Girls 13-14 50 SC Meter Backstroke the other lanes.

7 F Done Men 15-18 100 SC Meter IM Add this difference ta the valid backup time of the prablem lane(s].

28 F Done | Women 15-18 100 SC Meter IM EFIIOWE El:aITIat?jdbbaikup time is more: Lhan 3%0 flaster tll:an t:e pag time.

c T ue = Calculated backup tirme i more than .30 glower than the pad time.

= E Done B?ys & & Under 2; SC Meter Breaststioks Green = Only bwo backups: the average is more than . 30 from the pad time, but one backup is within .30 of the pad time.
30— 25 SC Meter Breaststroke Crark Fink for any backup time means it iz more than .30 from the pad time.

31|Click here to enter the > Meter Breaststroke

2[Time Adjustment Screen | Meter Breaststroke i / Pad and Backup Differentials: Total = 0.22 and Average = 0.03.

A »
\ 2 / L..Accept Adiusted Reject Adjusted

Session : F7 Splits : F§ Adjust : F8 \ Restore P JD: Ctrkl Race #: F2 List : Ctri-L Re-Rank Prev Event : Cirl-F4
Refresh : Ciri-D Rel Names : Ctri-R Awards : Ctrl-A Cﬁc : CtrkK Unseeded : Ctrl-U Get Times : F3 Secore : Chl-5 Re-Score Next Event : Ciri-F5
Heat 1 of 2 == Finals == Event13 Men 15-18 100 SC Meter Freestyle
Lane |Athlete Name Age  |Team Seed Time Finals Time DQ | Exh |DQcode | Backup 1 | Backup 2 | Backup3 [HPL | PL | Pis
1 Aszbury, Colin 16 Potomac 56.26 ssos| [ [] 58.35 56.90 5 13 ']
2 [m
3 Hammond, Niklas 16 Frankiin Knolls 55.02 ssa3| O [ OJ 55.71 55.72| 3 10
4 Powell Garrett 15  [Tiden Woods 55.03 ss27| LT[ 55.28 55.24| 1 8
5 Karel, Gregory 18 0ld Georgetown 55.20 ssza| [ [ ] 5525 5521 2 9
(] Finn, Thomas 17 |Westleigh 56.17 s755) O [ ] 57.53 57.59 7 15
T Ke, Kenneth 15 Stonebridge 56.25 seas| O | ] 56.86 56.88| 4 12
] Petersen, Thor 18 Clopper's Mill 55.47 sgas| L [ 56.92 56.87 [ 14
After making adjustments, the Timing Judge may ask you to print a copy of the Time Adjustments.
Lane Adjustment Using Backup Times
Time Adjustment - #13 Men 15 - 18 100 Sc Freestyle I Heat 1
Use Lane Primary Button 1 Button 2 Button 3 ButtonCalc Difference Adjusted
A 1 56.95 58.35 56.90 0 56.95
A 2
A 3 55.83 55.71 55.72 55.71 0.12 55.83
A 4 55.27 55.28 55.24 55.26 0.01 55.27
A 5 55.28 55.25 55.21 55.23 0.05 55.28
A 6 57.55 57. 53 57.59 57.56 -0.01 57.55
A 7 56.85 56.86 56.88 56.87 -0.02 56.85
A 8 56.96 56.92 56.87 56.89 0.07 56.96
Pad and Backup Differentials: Total = 0. 22 and Average = 0.03
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4-7-b. Heat Malfunction

An example of a heat malfunction is when a race begins and the Timing System fails to start at the same
time. In most cases, the Timing System operator can recover part of the race, but the finish times will
not include the portion of the race between the start and the recovery time.

When you pull the times to Meet Manager from the Timing System, each row is likely to be identified as

needing adjustment. Since you will not have benefit of Button/Backup times, the watch times from the

lane/timer sheets will be used to calculate times. The average of the differences between each pad and

watch time wil!/| be added to each pad time to adjust ea:

You may be asked to type the watch times and/or help compute averages of watch times if only two are
available.

CLICK Calc on the middle bar to reach the Time Adjustment screen.
CLICK t he box to the left of fAShow Heat Malfunction. 0
Make adjustments as directed by the Timing Judge.

. Time Adjustment - #5 Women 200 Yard IM - Heat & _ O] x|

Creake Repork
=h ¥ Show Heat balfunction

Heat Adjustment Using Watch Times

Uze| Lane Primary W atch Difference Adjusted
1 207 43 215560 a.07 215.48
2 2:05.06 21326 820 2:13.09
3 201.99 21011 8212 210,02
4 201 .46 20329 793 2:09.49
] 20483 F1287 a.04 21286
B 203,70 21168 V.98 211.73
7 208,89 21397 a.02 213,92
a 20529 21318 7.89 213,32

IF there iz a late manual start, calculate the average difference between the pads and the watch trmesz of all lanes.

Add thiz difference to the late stark pad time of each lane.

F.ey in the watch times to make the adjustment or to just zee the average differential.

Pad and Watch Differentials: Total = 64.31 and Average = 8.03

fcoept Adusted | Relegt Adjusted |

When the adjustment is complete,
CLICK Yesin the box below to continue.

Hy-Tek's MEET MANAGER 2.0 Pro ]

By Bccepting Adjusked For this Heat Malfunckion,
the pad times, the backup times, AMD the splits will be adjusted by 5.03 seconds.

Continue ¥

Yes Mo

CLICK Accept to save the adjustments and return to the Run Screen.

RECOMMENDATION  If requested by the Administrative Referee or Timing Judge, p  rint a
copy of the completed Time Adjustment sheet and include it with
POSst -event paperwork.
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4-7-c. Summaryfi Run Screen, Time Adjustment

These graphics illustrate the relationship among the times from the Run screen, the Time Adjustment
screen, and the Timing System printout.

, and Timing System

Results after usi ngtobiiRaneito Meet Mdn&ertfroniTthe MieiagdSystem
Session: F7 Splits : F9 Adjust : F8 Restore Pads : Ctr-P JO: Cirl-d Race #: F2 List : Ctri-L Re-Rank Prew Event : Ctrl-F4
Refresh : Ctrl-D Rel Names : Cirl-R Awards : CrlA Calc : CtriK Unseeded : Ctri-U GetTimes : F3 Score : Chrl-5 Re-Score Next Event : Ctrl-F5
Heat 1 of 2 == Finals == Event 13 Men 15-18 100 SC Meter Freestyle
Lane |Athlete Name Age |Team Seed Time| Finals Time | DQ | Exh |DQcode | Backup 1 | Backup 2 | Backup 3 |HPL | PL | Pts
1 Asbury, Colin 16 Potomac 56.26 s5.95) [] | 58.35 56.90 5 13 g
2 o[d
3 Hammond, Niklas 16  |Franklin Knolls 55.02 5583 1 O 55.71 5572 3 10
4 Powell, Garrett 15  |Tiden Woods 55.03 5527) I O 55.28 55.24| 1 8
5 Karel, Gregory 18 Old Georgetown 55.20 5528 L] [} 55.25 5821 2 9
(] Finn, Thomas 17 |Westleigh 56.17 5755] ] O 57.53 57.59 7 15
7 Ke, Kenneth 15  |Stonebridge 56.25 s6.85] [ ] 556.86 55.88| 4 12
3 Petersen, Thor 18 Clopper's Mill 56.47 s5.06 [ ] 56.92 56.87 [+ 14

Calc to reach the Time Adjustment screep.

Timing System Printout

Tu

e Adjustment -

#13 hMgn 15-18 ].E)q

SC Meter Frf

estyle - Heat1

-:.Elél

Show Heat Mgfunction
Lane A‘ustment U‘ng Backup Times

Use| Lane | Primay Button 1 Button 2 | Button 3 | Button Cale | Difference Adusted
| 1 5E.95 58.35 5E.90 1 g 56,95
O] 2

3 55.83 55.71 5572 5571 01z 55,83
4 55.27 55.28 55.24 55.26 0.01 8527
5 55.28 55,25 55,21 55,23 0.05 55,28
E 57.65 57.63 57.69 57.66 -0m 57.65
7 56.85 56.86 56,88 56.87 002 56.85
2 5E.96 56.92 BE.87 BE.83 n.o7 56.96

the other lanes

I there iz more than 30 seconds between the middle backup time and the primary time [or in the cage of two buttans, the
average backup time and the primary time], calculate the average difference between the pad and intermediate times of

&dd this difference to the valid backup time of the problem lane|z]

Ifellow = Calulated backup time is more than .30 faster than the pad time,
Blue = Calculated backup time is more than . 30 slower than the pad time.
Green = Only bwo backups: the average iz more than 30 from the pad time, but one backup iz within . 30 of the pad time.
Dark Fink for any backup time meanz it iz more than 30 from the pad time:

Pad and Backup Differentials: Total = 0.22 and Average = 0.03.

Reject Adjusted

----- BY LANE -- BY PLACE = -----
Lane Place Time Place Lane Time
1 5 56.95 1 4 55.28
3 3 55.83 2 5 55.28
4 1 55.27 3 3 55.83
5 2 55.27 4 7 56.85
6 7 57.55 5 1 56.95
7 4 56.85 6 8 56.96
8 6 56.96 7 6 57.55
Lane 1 Lane 3 Lane 4 Lane 5 Lane 6 Lane 7 Lane 8
Backup 56.90 55.71 55.26 55.23 57.56 56.87 56.89
Btn. A 58.35 55.28 57.53 56.86 56.92
Btn. B 56.90 55.71 55.25 57.59 56.87
Btn. 55.72 55.24 55.21 56.88
24 09/20/2010




PVS Meet Manager 3.0 Handbook

4- 8. Entering Times By Hand

It is important to know how to ent er times by hand. Some meets are held without an electronic timing
system, the most typical being a mini meet. Another situation might be when there is total failure of the
electronic timing system.

4-8-a. Typing T imes

To enter times by hand, simply type the ti me without colons or periods. Use mouse or arrows to move
among lines. The graphic below shows times for Heat 2 of Event 11 with times entered by hand.

Events Athletes Relays Seeding Web Re-Score Combine Reports Labels Preferences Interfaces OW Module Help
t§5 P v [~ Enter Results by Lane (CirkE)
HYTEK 's MEET MANAGER Licensed to: Potomac Valley Swimming - Organization License
EVENT LIST - All Events - Yards - (Session not selected) Records
[ Evi# | Rnd | Status  |Event Name ~ |_Record Time: Date _|Record Holder
0 Vard Breaststroke None Available
TR =
F Yard Freestyle W
13 F Done | Girls 11-12 200 ard Backstroke
14 F Done  |Boys 11-12 200 Yard Backstroke Team Scores
15 F Done | Girls 11-12 500 Yard Freestyle Rank | Gender | Score |Team
16 F Done |Boys 11-12 500 Yard Freestyle
17 F Done | Girls 5-10 50 Vard Backstroke -
1B F Done  |Boys 9-10 50 Yard Backstroke |Heats in Event
19 F Done | Girls 9-10 200 Yard IM A
20 F Done Boys 8-10 200 Yard IM J s
4 3 \
N« IR I8 I I8 N Bl
Session : F7 Spits : F3 Adjust : F8 Restore Pads : Cirl-p JD:Cirky Race#:F2 List : CtriL Re-Rank Prev Event : CirlF4
Refresh : Cir-D RelNames: Ctr-R | Awards : CtrkA Calc: CtriK Unseeded : Ciri-U Get Times : F3 Score: Cul-S Re-Score Next Event : CirkFS
Heat 2 of 10 == Finals == Event 11 Girls 11-12 100 Yard Freestyle
Lane | Athiete Name: Age [Team SeedTime |  FinalsTime | DQ [Exn[DQcode [HPL| PL [ Pis
1 Kolker, Carley 11 |Rockvile Montgemery Swim Club-PV 1.32.@‘ a0 0 3 | &
2 |Casimates, Ariana 11__|Rockvile Montgomery Swim Club-P\ 12966 77| O[O [N
3 |Colins, Emma 11 |Jo Flaherty's Dolphins-PV 1:29.29 14787 L] | 772
4 |Bartolome, Isabella 11 |Potomac Marlins-PV 12825 12305 O[O 4 |83
B layasekera, Ashani 11 |Rockvile Montgemery Swim Club-PY 1:28.91 12582 [ [ ] s | 70
6 |Matteson, Julia 12 |Best Times Swim Club-FV 1:29.41 ns| 1 | TJ
7 |Shonat, Tristan 11 |Rockvile Montgomery Swim Club-PV 1:30.13 12062 O [ OJ 58
8  |ward, Sarah 12 |BestTimes Swim Club-PV 1:33.40 1201 O[O 6 |71

4- 8- b. Results by Lane

For meets without electronic timing, we recommend that you enter results by lane. Doing this makes it
easier (and less mistake-prone) to enter times from each lane/timer sheet at a time instead of shuffling
back and forth among them.

CLICK 't he checkbox to the |l eft of AEnter Results by Lane

As shown in the graphic below, the gray heat boxes become the lanes. Athlete names should match the
names on the lane/timer sheet for Lane 1.

Events Athletes Relays Seeding Web Re-Score  Combine Reports Labels Preferences Interfaces OW Medule Help
tﬁ P 2} [¥ Enter Results by Lane (CtrlE)
HY-TEK 's MEET MANAGER Licensed to: Potomac Valley Swimming - Organization License

EVENT LIST - All Events - Yards - (Session not selected) Records
[ etz [ Rnd [ Status [EventName « | Record Time Date _|Record Hokder
5 Hone Avaiable
F B =
1z | F Done |Boys 11-12 100 Yard Freestyle =
BN Done | Girls 11-12 200 Yard Backstroke
14 F Done  |Boys 11-12 200 Yard Team Scores
15 | F Done | Girls 11-12 500 Yard Freestyle Rank | Gender | Score |Team
6 | F Done  |Boys 11-12 500 Vard Freestyle |
7 | F Done | Girls 310 50 ard Backstroke
1B | F Done  |Boys 9-10 50 Yard Backstroke ) Lanes
19 F Done | Girls 9-10 200 ard I )y L
20 F Done  |Boys 9-10 200 Yard M - ) AN
K i

X 'Y
@2|3|4 DR EE

Session : F7 Spis : F9 Adjust: F8 Restore Pads : Cir-P JD:Cirk) Race#: F2 List : Cri-L Re-Rank Prev Event : CirkF4
Refresh : Ciri-D RelNames: CirlR | Awards : CtriA Calc : CrlK Unseeded : Ctri-U Get Times : F3 Score : Chl-5 Re-Score Next Event : CirlF5
Lane 1 of 8 == Finals == Event 11 Girls 11-12 100 Yard Freestyle

Heat Lane _|Athiete Name: Age |Team Seed Time Finais Tme | DQ | Exh [DQcode
1 1 m ]
z 1 Kolker, Carley 11__|Rockville Montgomery Swim Club-PYV 1:32.65, 12241 O [OJ
3 1 Greenwood, Tess 12 [BestTimes Swim Club-PV 1:27.18] ns[ O[O
4 1 0Oh, Grace 11 |Rockville Montgomery Swim Club-PY' 12242 za| O[O
B 1 Gazo, Katrina 11 |Rockville Montgomery Swim Club-Pv/ 1:16.83 11448 (1 [ ]
5 1 Landry, Jacqueline 11| Joe Flaherty's Dolphins PV 1575, 11188 (1 |
7 1 Wooers, Annie 12 |Rockville Montgomery Swim Club-PV 11326 1:14. 4_3| [
B 1 |[Hil, Morgan 11| Rockville Montgomery Swim Club-PY 1:10.90) 10742 L1 |0
9 1 Orosz, Dora 12 |Rockville Montgomery Swim Club-PY 1:08.18 10813 O[O
10 1 Srour, Lucy 12 |Rockville Montgomery Swim Club-PV' 10466 1:0386| (1 | ]
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4-9. Check Disqualifications and No Swims

In this example, the swimmer in Lane 2 has been disqualified because her arms were not moving
together in butter fly. The swimmer in Lane 8 did not swim the race.

4-9-a. DQ (Disqualification)

Make Timing Adjustments before recording disqualification
Make sure you have a DQ card Double check Event Number, Heat, and Lane.
Click DQ checkbox.

Click the pull down menu in the DQ code column and highlight the infraction. If you are unsure of
the correct code, ask for help.

Do not delete the finish time.
Staple DQ ard to Timing System printout for the heat in which the DQ occurred .

4-9-b. NS (No Swim)

NS should be filled in when the Timing System times are brought over.

If NS is not automatically filled in,

— Check to see if there are backup buttons. Sometimes the pad time does not register.

— Also check to see if the Timing System Printout has registered backup times.

— Work with the Timing Judge to adjusttimes. Somet i mes youdl |l need to Type
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